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1. GENERAL 

1.01 This section covers a general description 
of the subscriber line card file, the fil­

ing equipment used, the arrangement of the card 
compartments, the arrangement of the cards in 
the file, the use of reference, guide and line 
equipment cards, terminating and originating 
filing, and the maintenance of the subscriber 
line card file. 

1.02 This section is reissued because of a gen-
eral revision of subscriber line card fil­

ing method and the addition of reference, index 
and line equipment cards. It also combines into 
on& section all of the information previously 
contained in several sections. Since this issue 
covers a general revision, arrows ordinarily used 
to indicate changes have been omitted. 

1.03 The •subscriber line card file• as de­
scribed in this practice consists of (1) 

the card record of the subscriber's line and 
equipment, (2) filing equipment including the 

repair service desk and card compartment, (3) 
reference, index and line equipment cards. 

2. DEFINITION OF TERMS 

2.01 The following is a definition of various 
terms introduced in this section. 

2.02 Originating Filing: A method of filing the 
subscriber line cards by originating 

equipment number (~tne equipment number). (This 
method of filing will reduce the size of the card 
file by 20 to 45 per cent, depending on the number 
of party lines involved.) 

2.03 Terminating Filing: A method of filing the 
subscriber line cards by terminating num­

ber {telephone number). 

2.04 Special Services Filing: A method of fil­
ing special service lines by an identify­

ing number. {The numbering of special service 
lines is covered in Section 680-525-010.) 

2.05 Reference Dead File: This file contains 
all the cards permanently removed from the 

subscriber line card file. They should be held 
in this reference file for a period of at least 
60 days. 

2.06 Inactive Dead File: This file is to con­
tain all cards removed from the •Reference 

Dead File• for the duration of a retention period. 

2.07 Calendar File: This is a file maintained 
by the repair service clerk to contain 

routine cards filed by their scheduled routine 
date. It consists of two parts, monthly file 1 
to 12 and daily file 1 to 31. 

2. 08 Card Stock: A small stock of replacement 
cards maintained at the repair service 

clerk's position for her convenience. 

3. DESCRIPTION AND USE OF INDEX, REFERENCE AND 
LINE EQUIPMENT RECORD CARDS 

3.01 Three groups of cards are supplied for the 
preparation and operation of a subscriber 

line card file. 

3.02 A list of these cards, by title, form 
number, use, tab position and tab numbering 

is shown in Table I. 
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TABLE NO. I 

FORII NO. FCIUI NO. 
J-l/2• 4-3/ta• 'UB RtiiiERDO 

!!!!! !§! CARD CARD POSITIONS Olf TAB !!!!: 

Reference Cl'oss-reference information E-3983 None 1-2-4-S 00to99 1&1.8 
telephone number to originating b7 Ones 
equipment number. AtoZ 

Reference Cl-ose-reference intcrmation E-3983-1 None J• wone 1 
telephone number to originating 
equipment number • 

Line Equipment Cl'oss-reference information E-3999-1 E-4033-1 Bone None 2 

Record originating equipment number 
to telephone nUIIIber. 
(Panel Office 00 to 199) 

Line Equipment Cross-reference information E-)999-2 E-4033-2 None None 2 
Record originating equipment number 

to telephone numer. 
(Panel Office 200 to 399) 

Line Equipment erose-reference infcrmtion E-3997 E-4034 None J 
Record originating equipment number 

to telephone number • 
(Step-by-step Line Stritcb 00 to 99) 

Line Equipment Cross-reference intormtion E-3998 E-403S None None 3 
Record originating equipment number 

to telephone DUI!Iber. 
(Step-by-Step Line Finder 00 to 199) 

Line '!'.quipmant Cross-reference intarma t.ion E-4000 E-4036 None 
Record originating equipment number 

to telephone number. 
(No. 1 Crossbar 00 to 99) 

Line Equipment Cross-reference intarmation E-4001 E-4037 Bone 
Record originating equipment number 

to telephone number. 
(No. S Crossbar 00 to 94) 

Index Originating tiling (except E-h04l Oft Center ** 00 to 399 6. 21 
No. S Crossbar). Line by Ones 
equipment record file. 
Dead file. (Originating !Uing.) 
Bunch block fUe. Calendar file • 

Index Originating fUing. (SteP-b1-
Step Line Finder and Panel) 

E-40Sb E-J&OSS Center loo-200..)00 7. 20 

Index Originating filing. (No. S E-401U E-401&4 Center 00 to 39 8 &19 
Crossbar) (Line Link Record) by Ones 

Index Originating tiling (110. s E-404S E-4046 1-2-3-4 OOtoll 9 &19 
crossbar) {Vertical ll"Oup Record) by Ones 

Index Terminating fUing. E-2898 E-ll94 Oft Center ** 0000 to 9900 10 &: 2) 
b7 lluDdreda 

Index Designating general groups within E-2697 E-ll93 Entire Top Transparent n &22 
the file. 'l'iDdCIIIF 

* Used as pull tab only • 

**The" index cards ant reversible. tbu pel'llittine tin rc:IIJS of tabs to appear in tbe file. 
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4. DESCRIPTION OF ENTRIES ON INDEX. REFERENCE 
AND LINE EQUIPMENT RECORD CARDS 

4.01 The following is an explanation of the in­
formation to be entered on these cards. 

The space headings are listed in alphabetical 
order. 

4.02 Bay: Enter in this space the number of the 
bay which the card represents in a line 

switch type step-by-step central O'ffice (Fig. 3). 

4.03 Central Office: 

(a) (Reference Card) Enter in this space the 
name and number of the central office unit 

represented by the card, together with the 
hundred group designation, such as BO 7-0700, 
3-3000, etc. (Fig. 12). 

(b) (Line Equipment Record Card) Enter in this 
space the office name or prefixes which are 

~epresented by the common line equipment, such 
as Jordan, LA5 LA6, etc. (Fig. 3). 

4.04 Column: Enter in this space the number of 
the column which the card represents in a 

No. 1 crossbar type central office (Fig. 4). 

4.05 Group: Enter in this space, the number of 
the group which the card represents in the 

panel or line finder type step-by-step central 
office (Figs. 2 and 3). 

4.06 ~~~ Enter in this space, the num­
ber of the line link frame which the card 

represents in a No. 5 crossbar type central of­
fice (Fig. 5). 

4. 07 Originating Equipment Number: Enter in 
this space the central office assignment 

of originating equipment, i.e., group and termi­
nal, bay and switch, column and switch vertical, 
line link frame and vertical group and horizontal 
grou~ - vertical file, according to the type of­
fice involved (Fig. 12). When P.B.X. service is 
involved, for which a separate file is necessary 
or desirable, enter the telephone number to indi­
cate where it is filed (Fig. 12). 

4.08 Tel. No. or Bunch Block: The information 
entered in this space will vary according 

to the type of cross reference used and the type 
of service being furnished (Fig. 4). 

{a) Individual Service (Including P.B.X.): 
Enter the prefix (where required) and the 

telephone number opposite the line equipment 
number with which it is associated. 
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(b) 2-Party Service: Enter the prefix {where 
required) and the main frame telephone 

number, or the telephone number of the card 
carrying the station, line and trouble infor­
mation (Fig. 4). 

{c) 4-Party Service: Enter the bunch block 
number opposite the line equipment number 

with which it is associated. 

{d) Multi-Party Service: Enter the bunch block 
number opposite the line equipment number 

with which it is associated. 

4.09 Transparent Window: {Index card Forms 
E-2897 and E-1193.) These cards are pro­

vided for use when a preprinted index card is not 
provided. The removable labels may be typed or 
lettered with suitable entries to identify gen­
eral groups of the file (Figs. 22, 24, and 25). 

4.10 Vertical Group: Enter in this space, the 
number of the vertical group which the card 

represents in a No. 5 crossbar central office 
(Fig. 5). 

5. PREPARATION OF REFERENCE AND LINE EQUIPMENT 
RECORD CARDS 

5.01 The information on these records is accu-
mulated on a day-to-day basis from service 

orders and transfers. It is important that the 
information be transcribed accurately and prompt­
ly, since these records are necessary for the test 
center employees to locate the subscriber line 
cards. 

5.02 All entries on these records shall be en-
tered in pencil in order that changes may 

be readily made when required. The pencil used 
shall be black lead of at least 4H drawing or 
equivalent grade, well sharpened, as entries made 
with a dull pencil blur easily and become hard to 
read. 

5.03 In order to minimize delays in obtaining 
data required by the repair service clerk, 

the line equipment record and reference cards 
should be maintained as a part of the subscriber 
line card file and flled adjacent to the related 
subscriber line cards. 

5.04 •In• and •ro• Orders: When service is es-
tablished enter the originating equipment, 

telephone or bunch block number.as applicable in 
the proper column as covered in Paragraphs 4.07 
and 4.08 {Figs. 3, 4, and 12). 

Page 3 



SECTION 660-150-010 

5. 05 •Out • and •From• Orders: When service is 
disconnected draw a line through the orig­

inating equipment, telephone, or bunch block 
number as applicable. Do not erase old entry 
until reassigned (Figs. 4 and 12). 

5.06 For •change• orders and •transfers• involv-
ing cross reference filing information, 

erase the telephone, originating equipment or 
bunch block number, as applicable and enter the 
new assignments. 

5.07 Line Equipment Record Cards: These forms 
are furnished without tabs necessitating 

the use of index cards, spaced to meet local re­
quirements. However, it is recommended that an 
index card be placed preceding each 10 groups, 
columns, or bays. In a No. 5 crossbar office 
preceding each line link frame. 

6. FILING EqUIPMENT 

6. 01 Where standard repair service desks are 
provided, the cards should be placed in the 

card file compartment which forms a part of this 
equipment. When the 3-1/2-inch cards are used, 
the metal partitions should be spaced to permit 
eight rows of cards in the card compartment. One 
card compartment, when so arranged, will hold ap­
proximately 14,400 subscriber line and miscel­
laneous cards. When the 4-3/4-inch cards are 
used, the metal partitions should be spaced to 
permit six rows of cards in the card compartment. 
One card compartment, when so arranged, will hold 
approximately 10,800 subscriber line and miscel­
laneous cards (Fig. 17a, 17b, and 17c). 

6. 02 Direction of the metal partitions can be 
at right angle or parallel to repair clerk's 

position as desired (Fig. 14). 

6.03 The adjustable bottom of the card compart­
ment should be placed so that the top of 

the cards will be about 1/2 inch below the top edge 
of the card compartment. 

6.04 In small offices where repair service desks 
are not provided or where additional space 

is needed in a large center, standard filing cabi­
nets, arranged for filing cards vertically, should 
be used. Typical cabinets for this purpose are 
shown in Fig. 13. 

6.05 Figs. 15 and 16 show typical arrangements 
of card compartments in a test center of 

small, medium and large size offices. 

7. GENERAL ARRANGEMENT OF CARDS WITHIN THE 
FILE 

7.01 The subscriber line card file shall be nu­
merically complete at all times by provid­

ing a card of the proper tab position and color 
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band for each line number in the office, whether 
working or non-working, in all •terminating or 
originating• group~ in which working lines ap­
pear. Each number not in service shall be repre­
sented by a subscriber line card of the type most 
commonly used in the group, usually an individual 
line card bearing the proper unassigned number. 
Groups in which no lines are in service shall be 
represented by a single line card bearing the 
series of numbers involved, as for example, 6000-
6099 or 1-29. At the time the first number is as­
signed in such a group this card shall be replaced 
by a complete set of numbered cards. Subscriber 
line cards for disconnected and changed numbers 
shall be kept in the subscriber line card file 
until new cards are received bearing the same 
number. Cards for all special services shall be 
transferred to the "Reference Dead File• when 
disconnected. 

7.02 The subscriber line and special service 
cards should be separated into general 

groups, and each group should be preceded with an 
index card (Form E-2897 or E-1193) to indicate 
what that group contains. The general groups are 
listed in Paragraphs 7.03 and 7.04. 

7.03 Terminating Filing: (Fig. 17a). 

(1) Line equipment cards filed in numerical se­
quence by originating equipment number. 

(2) Subscriber line cards including P.B.X. 
trunk, equipment data, supplemental trunk, 

on and off premises station cards, filed in nu­
merical sequence by their terminating number, 
by central office groups. 

Note: The P.B.X. file may be filed in a sepa­
rate group if the amount of P.B.X. station 
cards would greatly increase the size of the 
subscriber line card file. 

(3) Bunch block file. 

(4) Special service cards such as mobile 
radio, teletypewriter, private lines, etc. 

Each group should be preceded by an index card 
(Fig. 24). 

(5} ·Reference dead file. 

Note: The cards should be filed numerically 
~manner similar to those in the active 
file. This file should be conveniently lo­
cated and if possible as a part of the sub-­
scriber line card file. This location would 
expedite the filing of the dead cards on a 
day-to-day basis. Also numerous references 
will be made to this tile in connection with: 



' 

(a) Checking of previous trouble reports 
within the previous month period. 

(b) Checking reports within one month of 
installation. 

(c) Analytical purposes by the deskman and 
supervisor. 

{d) Analysis of plant repair servic·e, etc. 

{6) Calendar file (routine cards by dates). 

(7) Marker cards (trouble). 

(8) Marker cards (misc.) 
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(b) Checking reports within one month of 
installation. 

(c) Analytical purposes by the deskman and 
supervisor. 

(d) Analysis of plant repair service. etc. 

(5) Calendar file (routine cards by dates). 

(6) Marker cards (trouble). 

(7) Marker cards (misc.). 

(8) Card stock. 

7.05 In addition to the subscriber line card 
(9) Card stock. file and the reference dead card file an 

7.04 Originating Filine;: (Figs. 14, 17b. and 
17c). 

(1) Reference cards filed in numerical sequence 
by their terminating equipment number 

(Fig. 18). 

!2!!l Filine; of Reference Cards: The refer­
ence cards should be filed adjacent to the 
central office group which they represent 
and should be located in the file conven­
iently near the employees concerned. 

(2) Subscriber line cards including P.B.X. 
trunk. equipment data, supplemental trunk, 

on and off premises station cards filed in 
numerical sequence by their originating equip­
ment number. 

Note: The P.B.X. file may be filed in a sepa­
rate group if the amount of P.B.X station 
cards would greatly increase the size of the 
subscriber line card file. 

(3) Special service cards such as mobile 
radio, teletypewriter, private lines. etc. 

Each group should be preceded by an index card 
(Figs. 24 and 25). 

(4) Reference dead file. 

Note: The cards should be filed numerically 
in a manner similar to those in the active 
file. This file should be conveniently lo­
cated and if possible as a part of the sub­
scriber line card file. This location would 
expedite the filing of the dead cards on a 
day-to-day basis. Also numerous references 
will be made to this file in connection with: 

(a) Checking of previous trouble reports 
within the previous month period. 

inactive dead card file should be maintained in 
which all cards removed from the reference dead 
file should be placed. This file may consist of 
the standard card compartment provided for use 
with the repair service desk or other suitable 
filing arrangements (Fig. 13). It should be 
kept in a place convenient for an occasional 
reference. The cards should be filed numerical­
ly in a manner similar to those in the active 
file. 

a. ORIGINATING FILING 

8.01 These paragraphs describe procedures to be 
followed in those test center locations 

where it would be advantageous to file the sub­
scriber line cards by their originating equip­
ment numbers (Figs. 19, 20. and 21). 

a. 02 Individual Line Circuit: Enter the orig-
inating equipment number, for example, 

(17-01) (01-00-00) in the "File .No. • space. File 
the card numerically by this number (Figs. 19 
and 20). 

a.03 2-Party Line Circuit: Enter the originat­
ing equipment number in the "File .No. • 

space. File the card numerically by this num­
ber (Fig. 20). 

8.04 4-Partv Line Circuit: Enter the originat­
ing equipment number in the "File No. • 

space. File the card numerically by this num­
ber (Fig. 20). 

8.05 Multi-Party Line Circuit: Enter the orig­
inating equipment number in the "File .No.• 

space. File the card numerically by this num­
ber (Fig. 20). 

8.06 Equipment Data and Supplemental Trunk 
Record: Enter the originating equipment 

number of the listed telephone number together 
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with the listed telephone number in the "File 
No. • space. When used to record P.B.X. data, 
file in numerical sequence by line equipment 
number immediately in front of the associated 
P.B.X. station cards (Fig. 21). 

Note: This file can be a part of the regular 
SUbSCriber line card file, or maintained in 
numerical sequence by telephone number as a 
separate file for P.B.X. records only. 

8.07 P.B.X. Station on Premises: Enter the 
originating equipment number of the listed 

telephone number together with the listed tele­
phone number in the "File No.• space and enter 
the stations, from and to, represented by the 
card in the •stations From_____To _____ • space. 
File in numerical sequence by station number as 
shown in Fig. 21. 

8.08 P.B.X. Station Off Premises: Enter the 
originating equipment number of the listed 

telephone number together with the listed tele­
phone number in the "File No.• space and enter 
the st&tion number in the •sta.• space. File in 
numerical sequence by station number as shown in 
Fig. 21. 

9. TERMINATING FILING 

9.01 These paragraphs describe procedures to be 
followed in those test center locations 

where it would be advantageous to file the sub­
scriber line cards by their terminating number 
(Figs. 22 and 23). 

9.02 Individual Line Circuit: Enter the tele­
phone number, for example, (MA 3-1310) in 

the "File No. • space. File the cards numerically 
by this number (Fig. 22}. 

9.03 2-Party Line Circuit: On the initial party 
installed, enter the telephone number in 

the "File No. • space. File the cards numeJ"ically 
by this number. When the second party is in­
stalled on this line the information referring to 
it should be transcribed to this same line card. 
An additional card "2-party line circuit• should 
be prepared, entering the telephone number in the 
"File No.• space, and the associated telephone 
number in the "M F No.• space, and the route or 
block number in the "Route or Block• space. This 
cross reference card is filed numerically by its 
telephone number. 

9.04 4-Party Line Circuit: Enter the bunch 
block number in the "File No.• space. File 

numerically by this number in the 4-party bunch 
block file. An additional card •individual line 
circuit• should be prepared for each working 
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party, entering the telephone number in the "Fi.Le 
No.• space and the bunch block number in the •BB 
No.• space. File these cross reference records 
numerically by telephone number. 

9.05 Multi-Party Line Circuit: Enter the bunch 
block number in the "File No. • space. File 

numerically by this number in the •multi-party 
bunch block• file. An additional card "indi­
vidual line circuit• should be prepared for each 
working party, entering the telephone number in 
the "File No.• space, the bunch block number in 
the •BB No.• space, and the route or block number 
in the "Route or Block• space. File these cross 
reference records numerically by telephone num­
ber. 

9.06 Equipment Data and Supplemental Trunk 
Record: Enter the listed telephone number 

in the "File No.• space. When used to record 
P.B.X. data, file in numerical sequence by tele­
phone number, immediately in front of the associ­
ated P.B.X. station cards {Fig. 23). 

~ This file can be a part of the regular 
subscriber line card file, or maintained as 
a separate file for P.B.X. records only. 

9.07 P.B.X. Station on Premises: Enter the 
listed telephone number in the •File No.• 

space together with the station from and to, 
represented by the card in the •stations From 
__ To __ • space. File in numerical sequence by 
station number as shown in Fig. 23. 

9.08 P.B.X. Station Off Premises: Enter the 
listed telephone number in the •File No.• 

space, and the station number in the •sta. • 
space. File in numerical sequence as shown in 
Fig. 23. 

10. SPECIAL SERVICES FILING 

10.01 Mobile Telephone Service: Enter the as-
signed mobile telephone number, for exam­

ple, (WJ 6-4562) in the "File No.• space. File 
the cards as a separate group in numerical se­
quence by mobile telephone number. 

10.02 Teletypewriter Exchange Service: Enter the 
assigned· TWX number, for example, (CIN-188) 

in the "File No. • space. File in a separate file 
in numerical sequence of the TWX number. 

10.03 All Other Special Services: Enter the 
assigned identification number (as out­

lined in Numbering and Identifying Special 
Services Section 680-525-QlO) in the "File No. • 
space. File in separate groups by titles in 
numerical sequence of the assigned identifi­
cation numbers. File groups by types such as 



CS, PL, PN, RT, TT, etc., in alphabetical se­
quence, in the •special Services• file (Figs. 
24 and 25). 

11. MAINTENANCE OF FILE 

11.01 The repair service clerk shall be respon­
sible for the maintenance of the card file, 

and for keeping the cards properly filed. Access 
to the file should be under her control. 

11.02 A neat and orderly file is essential to 
good repair service work. Cards which 

have become torn or on which the records are be­
coming blurred or illegible, should be replaced 
by transferring the required record information 
to a new card. Index cards should be maintained 
so as to be clearly legible at all times. 

11.03 The card file should be kept free from 
miscellaneous books and papers. The tops 

of the cards should be kept even so that the 
marker cards and index cards will project above 
the subscriber line cards. Sufficient space 
should be left in each row so that the cards may 
be readily identified and easily withdrawn. Usu­
ally this will require about two inches of space 
in the row over and above the thickness of the 
cards when compressed. When rows of cards become 
too compact, additional space should be obtained 
by removing a complete group or unit from the 
back of the row affected and placing it in the 
front of the adjacent row. 

11.04 Line cards shall be kept in file except 
when necessary to remove: 

(a) For the purpose of making changes, addi­
tions or removal of the existing records. 

(b) Because of a trouble report or in connec­
tion with routine tests and inspections. 

(c) To permit a check of the records. 

(d} For analysis or study purposes. 
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11.05 The card file shall be inspected at in­
tervals as required, for misfiled cards, 

missing cardp for which no marker is in file and 
cards in poor condition. 

11.06 PeriodicalJ,y all cards should be taken 
out of the file and the accumulation of 

dust and other foreign material removed. 

12. METHOD OF ORDERING 

12.01 Line Equipment Record Cards are furnished 
in both the 3-1/2 and 4-3/4-inch size, 25 

cards per package. When convenient the forms 
should be ordered in multiples of the package 
unit. 

(Quantity) Form E-(No;) 

12.02 Reference Cards are furnished in the 3-1/2-
inch size only and are furnished in sets 

as specified on the requisition, for example: 

*10 Forms E-3983 
Tabs printed 20 to 29 

10 Form& E-3983-1 

*Central office group 2000 to 2900. 

12.03 Index Cards are furnished in both the 3-1/2 
and 4-3/4-inch size and are furnished in 

sets as specified on the requisition. 

(Quantity) Form E-.i.!!!!..J_ Tabs printed_to_. 

12.04 Index Cards Forms E-2897 and E-1193 
(Transparent Window) 25 cards per package. 

When convenient the forms should be ordered in 
multiples of th~ package unit. 

(Quantity) Form E-~ 

12.05 Filing equipment should be ordered by name, 
manufacturer, and number as shown in 
Fig. 13. 

(Quantity) File, Vertical, Acme No. ~ 
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SECTION 660-150-01 0 

03' 
PltiNTED IN U. 8. A. / PRINTED IN U.S. A. """\ 
CENTRAL OFFICE I I CENTRAL OFFICE I I 

TEL. ORIGINATING TEL. ORIGINATING 
NO. EQUIPMENT NUMBER NO. EQUIPMENT NUMBER 

TEL. ORIGINATING TEL. ORIGINAnNa 
NO. EQUIPMENT NUMBER NO. EQUIPMENT NUMBER 

00 25 50 75 
01 26 51 76 
02 27 52 77 
03 28 53 78 
04 29 54 79 
05 30 55 80 
06 31 56 81 
07 32 57 82 
08 33 58 83 
09 34 59 84 
10 35 60 85 
11 36 61 86 
12 37 62 87 
13 38 63 88 
14 39 64 89 
15 40 65 90 
16 41 66 91 
17 42 67 92 
18 43 68 93 
19 44 69 94 
20 45 70 95 
21 46 71 96 
22 47 72 97 
23 48 73 98 
24 49 74 99 

B.S.P.Fai.OOI REFERENCE Fa1U1 E-3983 (6.113) B.S.P.Fai.OOI REFERENCE FoRM E-3983-1 (6-SS) 

FIG. 1 
Firet SO numbers 00 to 49 Second 50 numbers SO to 99 

FACSII4ILE OF REFERENCE CARD 
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II 39 64 " m 139 
IS .. IS ,. 

liS 141 
II II 66 91 116 141 
II 42 67 91 111 14! 
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19 44 69 94 119 144 
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Zl 41 12 " Ill 141 
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113 141 
II 49 14 " 114 149 
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_..,, .. ~-.... ... --
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"'" 
lll.llltll ......... "'"""""" Ill m Ill 

10! Zl6 lSI 

Ill Ill m 
213 221 m 
214 m 214 

liS Ill ISS 

IU 231 216 

201 131 211 

Ill 131 !51 

109 m 259 

!II 235 261 

211 m 201 

Ill 231 262 

213 Ill 263 

114 239 264 

115 118 261 

16 m 166 

111 242 lei 

Ill 143 261 

It 244 269 

221 liS 210 

Ill 146 211 

2Zl 2!7 m 
m 748 m 
ZM 219 l/4 . ...._ -

I1S • liS 

716 311 3%6 

!11 311 m 
211 313 321 

m 314 319 
131 liS 338 

211 316 331 

m 381: 33Z 
m 3111 33S 
214 389! 334 
115 311. 33S 
116 3!1! 336 
Ill 311, Jl37 
Ill !!3 331 
219 m; 339 
m m. 341 
91 316; 341 
fl '311' 3U 

!93 m: 343 
294 3191 344 
m 3%1' 345 
296 3Zl 346 
291 3%2 347 
m 323 3U 

" 324 349 
--. 

FIG. 2 

FACSimJ! or LJIIE EQUIPIII!IIT IIBCCIID CARD Fa! 
PABL CEJmiAL llPlliL 
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100-119 

""' 
..... ,. 

""' 
mlllOI 

""'""""' ......... 
lSI liS 

lSI 171 

lSI 111 

Ill Ill 

1!4 1/f 

IS! Itt 

lSI Ill 

IS/ IU 

Ill IU 

159 114 

160 ItS 

161 Ill 

162 111 

Ill Ill 

114 119 

Ill 190 

166 191 

Ill 19! 

161 l9l 

169 194 

liD ItS 

Ill ltl 

112 191 

Ill lfl 

114 1" 

300·389 

In l[liO. .... lR.NO.OI 

""""'~"" -·-lSI 375 

3SI 316 

352 311 

lS3 j371 

354 319 

3SS 318 

356 311 

3SI 312 

351 ,m 
359 314 

361 J315 
361 llli 

362 1317 
363 1311 

364 l319 

315 •3911 

361 391 

361 391 

361 393 

369 1394 

319 ,392 
371 396 

312 391 

313 '391 

314 :399 
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" 31 56 
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II 33 5I 

" 34 Sf 

It JS 61 
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13 31 63 

14 Jt 64 

IS 41 iS 

" 41 66 
II 42 61 

II u 61 

II 44 61 

21 4S 11 

21 46 II 

!! 41 12 
22 41 13 

24 49 14 
&L ....... .. -

Pase 10 

GRilli!! 2Z 101-111 

cmw oma: 

U.T ULIIDOR 

''"'"'""' U.T. lfLII).C. lf.T~~ lf.l:o.·~ Lr.T ~MO.:. 
"""'""" IS Ill 125 

16 Ill 126 
11 It! 1!1 
II Ill 121 
19 114 Ill 
10 115 Ill 
11 , .. Ill 
12 101 Ill 
13 101 133 
14 119 134 
IS IU IJS 
16 111 136 
11 II 131 
II II 131 

" ll4 IH 

" 11l 141 ,, 
ll6 141 

12 111 141 
13 111 143 
94 "' 144 
IS 121 141 
16 121 146 
11 1!2 141 

" 123 141 

" 1!4 149 ............ 

.. ............ .. --
BAY 22 

CEII1RAL OFFICE LAS LA6-
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II ll 5I 15 ~ 
ll II Sl 16 

12 !I Sl 11 

II !I 53 71 

14 29 54 19 

IS 31 Sl 10 .. 31 56 ." 
17 3! 51 12 

II 33 ll 13 

" 34 S9 14 

It IS 61 IS 

11 36 61 16 

12 31 6! 11 

13 31 63 II 

14 39 64 " IS 41 IS 90 

11 41 16 91 

11 42 11 12 

II 43 61 13 

II 44 " 14 

21 4S 10 IS 

21 46 11 16 

n 41 72 91 

13 .. 73 .. 
14 49 14 " &LP.nt.IOl -- --:~ 

FIG. 3 
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152 111 

Ill Ill 
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151 Ill 

159 114 
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162 117 
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164 lit 

liS '" 116 '" Ill lf2 

161 193 

169 194 

110 195 

111 116 

l1l 191 

113 111 

114 '" 

In pal.red unite or COiliiiDD tro.aa 
llat. all ot£icea rapreaented. 

In pal.red ot£icea eh"" c££ice pre-
1'SZ. 



PRINTED IN U. S. i... 
liE EllUIPMOIT llfCOIIO 

COLUMN 2.1 

CENTRAL OFFICE Ll/2. 

sw. TEL 110. OR sw. TEL 110. OR sw TEL. 110. OR 
V£R BUNCH BLOCK VER. BUNCH BLOCK V£R BUNCH BLOCK 

00 2S so 
01 26 Sl 

02 27 52 

03 28 53 

04 29 54 

OS 30 ss 
06 31 56 

07 32 S1 

08 33 58 

09 34 59 

10 3S 60 

11 36 &I 

12 37 62 

13 38 63 

14 39 64 

IS 40 6S 

16 41 66 

17 42 67 

18 43 68 

19 44 69 

20 4S 70 

21 46 71 

22 47 72 

23 48 73 

24 49 74 
I.S.P. F3l.OOI NO. I CROSSBAR 

sw. TEL NO. OR 
VER. BUNCH BLOCK 

7S 

76 

77 Z'lot .... 
78 

79 

80 

81 S096 
82 

83 3701~ ... 
84 

as 88102 --86 

87 

88 

89 

90 

91 

92 

93 

94 Z991 ~ 
95 

96 

97 

98 

99 
FORII E..4000 (653) 

FIG. 4 

-

ISS 2, SECTION 660-150-010 

In single unit ofi"ice 
the office prefix 
can be omit ted on 
the body or the card. 

On two party service 
enter telephone num-
ber of the card carrying 
the station line and 
trouble information. 

On four and multi-party 
service enter the bunch 
block number. 

Indicating service has 
been disconnected. 

FACSnaLE OF LINE EQUIPMENT RECCIID CARD FOR A 
NO. 1 CROSSBAR OFFICE 
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.....,_IN U.S.A. UIIE ~ llUIIIID I P~NTED IN ~- s. A. ... EaiQJ llUIIIID 

L L 'fRAME 18 CENTRAL OFFICE L L FRAME Ql CENTRAL OFFICE ()Lf~ 

VERnCAL GROUP_Ql__ JOROON VERn&Al GROll'- 00 VERnCAL GROUP 
1.6.- TR.IIO . .._ H.6.-
Y.F. UIOIRIKl u. 

00 so 
01 51 
02 52 
03 53 
04 54 
10 60 
11 61 
12 62 
13 63 
14 64 
20 70 
21 71 
22 72 
23 73 
24 74 
30 80 
31 81 
32 82 
33 83 
34 84 
40 90 
41 91 
42 92 
43 93 
44 94 

&.I.P .. FII.OOI 

-~-

3-l/2• CARD 

Page 12 

m. 110 ... 
BIINCH RIKl H. G.- TR.IIO. m H.6.- m.NO.m H. G.-

V.f. BIINCH RIKl V.F. UIOIRIKl Y.F. 

00 so 00 
01 51 01 
02 52 02 
03 53 03 
04 54 04 
10 60 10 
11 61 11 
12 62 12 
13 63 13 
14 64 14 
20 70 20 
21 71 21 
22 72 22 
23 73 23 
24 74 24 
30 80 30 
31 81 3l 
32 82 32 
33 83 33 
34 84 34 
40 90 40 
41 91 41 
42 92 42 
43 93 43 
44 94 44 

,.....__.( .. A) ._S.P~FII.OOI .,_ 
lt-3/4• CARD 

FIG. 5 
FACS:nm.E OF LINE EQUIPIIElfl' RECORD CARD FOR 
NO. S CROOSBAR OWICE. 

TR.IIO . .._ 
UIQIRIKl 

8.6.· 
Y.f. 

so 
51 
52 
53 
54 
60 
61 
62 
63 
64 
70 
71 
72 
73 
74 
80 
81 
82 
83 
84 
90 

'91 
92 
93 
94 

Of 
m. 110.111 
UIQIRIKl 

,...,._,..., 



30 

&aft F.S1.001 INDEX 

FRONT 

FORM E.-4041 ll-63 

FIG. 6 

FACSDHLE OF DIDEX CARD 
ORIGINATING FILIN~ 
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30 

BACK 
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,_TED .. U.S.A 

___ __,f 100 1 ___ _ 
/ 

a.•.JtFM.- INDEX 

FROIT BACK 

Pas• 14 

FIG. 7 
FACSDIILE OF INDEX CARD ORIGINATING FILING 

PANEL AND STEP-BY-sTEP LINE FINDER 



00 
,_.ID.US.A. 

--~1'·.81.001 INDEX 

FRONT 

FORM It ~04!1 •J 

FIG. 8 

FACSIMILE OF INDEX CARD ORIGINATING FILING 
NO. 5 CROSSBAR - LDJE LINK 

ISS 2, SECTION 660-1 50-010 

00 

BACK 

Pep 15 
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INDEX 

FROI'r 

Page 16 

FIG. 9 
FACSIMILE OF DIDEX CARD ORIGINATING FILING 

NO. S CROSSBAR VERl'ICAL GROUP 

&Cit 
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1200 1200 
I'IMTED Ill U.S.A. 

&S.A F·St.OOI INDEX FORM E-2898 l6-SS) 

FRONT BACK 

FIG. 10 

FACSIMILE OF INDEX CAlm TEF!ITNATING FILING 

Page 17 



SECTION 660-150-010 

0 I I 

B.S.R Ul.oot INDEX FORNE-2897 (6·53) / 

BACJr 

FIG. U 
FACSIMilE OF DlDEX CAID FOR DESIGNATING GROUPS lf,'JTHIN' THE Fn 

Pase 16 
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07\ 
/ PRIN'1Eb IN U.S. A. 

CENTRAL OFFICE I 80 7-0700 I/ 
'lhe telephoue number :007-0701 the bracket and 
notation 11P.B.x.• would imicate that this is a 
P .B.X. consecutive group (ll)7-0701 to :007-0710) 
and that the line cards are filed in a separate 
file b7 telephoue number. 

TEL. ORIGINATING TEL. 
NO. EQUIPMENT NUMBER NO. 

00 25 
01 80 7-0701 .-a 
02 PBX 27 
03 28 
04 29 
05 30 
06 31 
07 32 
08 33 
09 34 
10 35 
11 36 
12 37 
13 27-52 38 
14 KEY 39 
15 40 
16 41 
17 42 
18 43 
19 44 
20 45 
21 46 
22 47 
23 48 
24 49 

B.5.P. F81.001 REFERENCE 

ORIG~ 
EQIIIPMEN MBER 

/ 
24-87 
27-187 

371-72 

27-92 

07-02-93 

6-7- ~7 

59-87 

12-72 " 
PBX 

Fl101l ....... {l;·!l3) 

FIG. l2 

Bay ~md switch (Step-by-step line switch) 

Group am terminal {Step-by-Step line finder) 

Group and terminal (Pauel) 

Column and switch vertical (No. 1 crossbar) 

07 line link ) 
02 vertical group ) (No. 5 crossbar) 
9 horizontal group) 
3 vertical file ) 

Indicating service has been discoqnected. 

One way line incoming filed under the originating 
equipment number of the listed telephone number. 

The line equipment number 27-52 the bracket and 
notation "Key" would indicate that this is a 
key equipment consecutive group (007-0713 to 
007-0718) and that the line cards are filed 
l.lrtd.er the listed telephone number. 

The line equipment number 12-72 the bracket and 
nQtation "P.B.X." would indicate that this is a 
P.B.X. consecutive group 007-0740 to B07-0749 
and that all the line cards are filed in the 
regular equipment file, under the originating 
equipment number of the listed telephone number. 

'l'YPICAL EUTRIES ON R~R!!:}iC~ CARD 

Page 19 



SECTION 660-150-010 

Used as additional 
filing space in a 
large center. 

Four-drawer letter file (G. F. Co.) 
equipJM!d with drawer compartments. 
{3-l/211 Card) No. 5404L-4-500 L3DF. 
(4-3/4" Card) No. 5404L-4-600 L2DF. 

(3-l/2 11 card) No. 835 

Vertical card file (Acme) for 
use in a small service center, 
Section 680-000-100. 

Page 20 

In small centers not equipped with standard re­
pair service desks a two drawer cat•inet adjacent 
to a regular desk can be used as f Lle spaoe tor 
the subscriber line cards. 

Drawer Compartment 

Three compartments 
are formed by 
placing one No , 500 
L3DF (G. F. Co.) 
conversion unit. 
Each drawer will 
hold approximately 
6000 3-1/2-inch cards, 

Two-drawer letter !ile (G. F. Co.} 
equipped with drawer compartments. 
(3-1/2 11 Card) No. 5202L-2-500 L3IP. 
(4-3/411 Card) No. 5202L-2-500 L2DF. 

Two compartments 
are formed by 
placing one No. 500 
L2DF (G. F. Co.) 
conversion unit . 
Each drawer will 
hold approximately 
4000 4-3/4-inch cards. 

Unit required to convert one drawer 
(General Fireproofing Co .) letter 
file. 

Fig. 13 

FILING EQUIPMENT FOR SUBSCRIBER LINE CARDS 
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Direet.ion or atta1 partit.iona can be a't righ't 
&Dg].e or parallel 'to repair clerk•e position 

H 

I--

c 
1--

f" 

~· 
~. . 

as desired • 

9 
t--

of-;;;;-

~~ 
~~ 
g~ 
0 r-;-
0 r-;-
0 I-;-
g~ 
g~ 
0~ 
--

~Card holder fastened to base./ 

Note: 4 card holder should be 
placed at both ends of the 
11Reference11 card file, and so 
spaced to provide for a 11V" 
opening at any point. This 
arrangement provides a readily 
accessible reference to any 
record without completely re­
mpving the card from the rue. 

FIG. 14 

E 

-
c 

-
f" 
ji . . 

.!,~!. . 

TYPICAL lAYOUT OF A SlllLL CENTER, THREE CEN­
TRAL OFFICE UNITS., 2$.,000 'to 30•000 STATIORS, 
3-l/2 CARD, ORIGINATING FILIRG. 

8 

\ 
~ 

c 
1 -

r--

B 8 ] I D 

(A) Reference Cards 
( S) Subscriber Line Card~t 
(C) Special Services 

D 

(D) Reference Dead File 
(E) Calendar File 
(F) Karker Cards (Trouble) 
(G) Marker Cards (Misc.) 
(H) Card Stock 
(I) Growth 
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I 

~ I 

I 
I 

~ 
l_j_ ___ o ---

1 

I 
1 

I 
Fm. lS - TYPICAL ARIWlGl'.IIEII'IS OF CARD CXII­

PAII!'IIEIIT5 SIIALL AN!li!EDIUI! SIZE 
CEIITERS 

I 
E 



FIG, 1.6 - TrPICAit AlllWiOEIIBXTS c:6 CAIID OlllnRTIIE!ITS -
lAROE CIIITER 
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.pl!lilil+•i!iliji!+S#M II 
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GT 

ol 
c 

Gl 

Gl 
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r-r-
~ 
:~ 

c II c 
c :I c 

I 
::i 

c J 
...... c = 

c Ill. '---- c 

I D I r c 
D ~ IH c 
(0) Typical layout or cards 19,000 to 20,000 sta­

tions 4:3/4-inch cards, terminating tili.'lg. 
Reference dead tile uintained in separate cab­
inet. 

,...,... 
;:: 
:II 
:~-Eo 

F' . . . . 
K . . . ·-I J K 

. 
'-

c I 8 
,'--- sl 

c I I 

c 1-1 

(b) Typical la]Out of cards 19,000 to 20,000 sta­
tions 4-3/4-inch cards originating tiling. 

r-r-

K 

K 

c 
c 
c 
c 

F !I I( 

K 
K 
K 
K 

c 
c 
c 

·~~ =~ I J •F!! !r,i 
I B C:: B) 

II 
.._____ II 

f HI 

(C)Typical la,lllut 'Of cards 19,000 to 20,000 sta­
tions 3-l/2-inch cards originating tiling. 

K 
K 

K 
c 
c 
c 
c 

IE 

IE 

IE 

(H Marlaar Car.U ('h'OUbl•) (Gl Oa1endal" Pile 
(I JID'Iaar Carda (111ac.) 
( J card Stock 
(K Ol'Oit'tb 

FIG. 17 
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CEIITIAL OFFICE I TE 7-00SO I 
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Cross .reference ot 11Extra Buml:e~ 
in crossbar qial ot"ficas. 
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Porm E4043 

00 '1'0 3' LINE LINK 
J'RAJIE 10. 

Page 26 

01 

FIG. 19 

IIDU CARD ARRA.N(EJBltiT ORIGINATING 
II'ILIIG 10. S CROOSBAR 

-o - VERTICAL FILE NO. 

Form E4045 

00 TO ll VERTICAL GROUP II>. 
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~-
PRrNTED IN U.S.A. ' FILENO. 

18
_
01 

SERVICE CARD 

IFR I -
l!JI!::NTED IN U.s. A. ' 

FILE NO. _I SERVICE CARD 

18-00 18 ~1< 2 
TE!... NO. J I' OR !LOCK 

~,_NO \. 
.:;:ii 

-
~EDINUS.A. ~ 

FILE NO.j_ 7- I 02 SERVICE CARD 

RU I 
;;:::;::NTED IN U. s. A. 

FILEND- /01 SERVICE CARD 

2FR 1 
~ED IN U.S.A. 

FILE NO. SERVICE CARD 

I 7- IQ/l•oo" ZFR I 
TE!... NO. ) l T.Z. I ROUTE OR !LOCK ... ~ "'" 

ll"' PIIIIITED Ill U.S.A "' 
-

SERVICE 

-02 4-FR 

Fm. 20 

SEQU!HCE OF FILING SUBSCRIBER 
LIB CAR[$ ORIGINATIIO 
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Page 28 

------GROUP BAY OR COLUJIN NO. 

~~~~~~~~~~~~~~~~~~~~;::---:;•~rnEm~mmmm 
OF P.B.X. 

ALL CARIS ARE FILED UNDER 'I'll!' 
l'RICINA?DIG EQUIPI!mr OF 111!: 
LIS'I'F.Il'li!UPHOME NO. 

WHEN FILING ON AIID OFF Pl!EMISF.S STATIOIIS 
AIID SUPPLEIIEII?AL 'l'RUIIK RECORD CARIS BY 

j ~~~~4~~!.!:,~b ... .!_--.1.!4-:::::..:0!!RIGINATINO EQUIPIII!XT NUIIBER, IIICLUDE r 'I'll!' liSTED TELEffiOME lltlliBER. 

19 

PIG. n 
~~ OF FILING P.B.J:. Dl'l'A .Aliii P.B.X. STATION CARIS BY (ORIGINATING) IOIINIIIT lllli!BJ!RS 

null) AUlD 'lUll !Ill II!OIIUil LI!IE CAlliE. 
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ORDER 'l.'UHilET SHOWN ON EQ1JIP!IENT 
DATA CARD WI'JH 'JHOUBLE RECORD 
CARn ATTACHED. 

H KEY EQUIPI..'ENT !IIOI'Ilf 01!1 
EQ!JIWEIIT DATA CARDWI'DI 
'l'ROOll!Z RECORD CARD ATTACHED • 

II MAIN3 

B.a..~ , ••. 001 INDEX 

no. 22 
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Pas• 30 

2100 

rm. 23 
SIQUIE! OF fiL!liO P.B.I. DATA ~ P.B.I. !l'fATI(II CARDS BT(TERJIIJIATIIIG) IQ1I1'II!1I!' llllJII!!RS 

fiUil ALONG 'lt.t'll 'Ill IIIOUUll LDIE CARDS. 



Ulll't llllii!BR 01 SI!CT IOif CARilS IliDICATB 
'!liB Sf AT I01f IIUIIBBR. 

•""1_> .I J .....,... 

FIG. 24 
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The service code f't.r) witb a llllffts 
dicates a Long I4aft1 serial IIUlllber in 

serri.ee. 

The service code ( TT) IIi tb prefix 
numbers indicates 

mpany•s service 
and suffix serial 
.,, Associated Co 

Cards should be fi led in nlllllerical 
example: sequence, for 

1TT2 would indica te a filing 
would also 

llU!IIber of 12. 
nlll!lber of 1:, TT12 
indicate a file 
{Section 68o-525-olO} 

A erose ref 
Line Circuit 

7 

erence card (Indi vidllal 
) indicates that the 
ining to 1TL3 is re-record perta 

corded on tb a "Equipment Data• cud 
ad under tbe orildn&tiD& T- which is fil 

T.t.laiiiJ'II-ILOCI[ equiplll8nt n umber (S9-87) of tbe 
ephone nUlllber. listed tel 

\ I TYPE; 171 
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TL I 
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