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1. GENERAL

1.01 This section covers a general description

of the subscriber line card file, the fil=-
ing equipment used, the arrangement of the card
compartments, the arrangement of the cards in
the file, the use of reference, guide and 1line
equipment cards, terminating and originating
filing, and the maintenance of the subscriber
line card file.

1.02 This section is reissued because of a gen-

eral revision of subscriber line card fil-
ing method and the addition of reference, index
and line equipment cards. It also combines into
one section all of the information previously
contained in several sections. Since this issue
covers a general revision, arrows ordinarily used
to indicate changes have hbeen omitted.

1,03 The "subscriber 1line card file" as de-~

scribed in this practice consists of (1)
the card record of the subscriber's line and
equipment, (2) filing equipment including the

repair service desk and card compartment, (3)
reference, index and line equipment cards.

2. DEFINITION OF TERMS

2.01 The following is a definition of various
terms introduced in this section.

2.02 Originating Filing: A method of filing the

subscriber 1line cards by originating
equipment number (1line equipment number). (This
method of filing will reduce the size of the card
file by 20 to 45 per cent, depending on the number
of party lines involved.)

2.03 Terminating Filing: A method of filing the
subscriber line cards by terminating num-
ber (telephone number).

2.04 Special Services Filing: A method of fil=-
ing special service lines by an identify-

ing number. (The numbering of special service
lines is covered in Section 680-525-010.)

2.05 Reference Dead File: This file contains

all the cards permanently removed from the
subseriber line card file. They should be helad
in this reference file for a period of at least
60 days.

2,06 Inactive Dead File: This file is to con=-
tain all cards removed from the "Reference
Dead File" for the duration of a retention period.

2.07 (Calendar File: This is a file maintained

by the repair service clerk to contain
routine cards filed by their scheduled routine
date. It consists of two parts, monthly file 1
to 12 and daily file 1 to 31.

2.08 Card Stock: A small stock of replacement
cards maintained at the repair service
clerk's position for her convenience.

3. DESCRIPTION AND USE OF INDEX, REFERENCE AND
LINE EQUIPMENT RECORD CARDS

3.01 Three groups of cards are supplied for the
preparation and operation of a subscriber
line card file.

3.02 A 1list of these cards, by title, form
number, use, tab position and tab numbering
is shown in Table I.
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TABLE NO. I
FORM NO. FORM NOo
3-1/2n Ue3/® TAB NUMBERING

USE CARD CARD POSITIONS __ONTAB _ FIG.
Cross-reference information E=3983 None 1=2=l=5 00 to 99 1418
telephone number to originating by Ones
equipment number. A2
Cross-reference information E~3983-1 None 3x None 1
telephone number to originating
equipment nunber.
Cross-reference information E-3999-1 B-4033~1 None None 2
originating equipment number
to telephone number.
(Panel Office 00 to 199)
Cross-reference information E=3999=2 E=-1i033~2 None None 2
originating equipment number
to telephone number.
(Panel Office 200 to 399)
Cross-reference information E~3997 E~403L None None 3
originating equipment number
t0 telephone number.
(Step=by-Step Line Switch 00 to 99)
Cross-reference information E-3998 E-L4O35 None None 3
originating equipment number
to telephone number,
(Step=by-Step Line Finder 00 to0199)
Cross~reference information E-4L000 E-1036 None None h
originating equipment number
to telephone number,
(No. 1 Crossbar 00 to 99)
Cross-reference information E-~LO01 E-4037 None Yone 5
originating equipment number
to telephons number,
(No. § Crossbar 00 to k)
Originating filing (except B-hOl1 E-Li0L2 Off Center 00 to 399 6s 21
No. 5 Crossbar). Line by Ones
equipment record file,
Dead file, (Originating filing.)
Bunch block file, Calendar file,
Originating filing. (Step~by- E-LOSL E-}055 Center 100-200-300 7 & 20
Step Line Finder and Panel)
Originating filing. (No. 5 E-LOL3 E~LOLY Center 00 to 39 8 &19
Crossbar) (Line Link Recard) by Ones
Originating filing (No. 5 E-LOkS E-l046 1-2-3-} 00 to 11 9&19
Crossbar) (Vertical Group Record) by Ones
Terminating filing. E~2898 E-119) Off Center #x 0000 to 9900 10 & 23

by Hundreds

Designating general groups within  E=2897 E~1193 Entire Top Transparent 11 & 22
the file. Window

# Used as pull tab onlye
& These index cards are reversible, thus psrmitting two rows of tabs to appear in the file.
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4. DESCRIPTION OF ENTRIES ON_ INDEX, REFERENCE
AND LINE EQUIPMENT RECORD CARDS

4,01 The following is an explanation of the in-

formation to be entered on these cards.
The space headings are listed in alphabetical
order.

4.02 Bay: Enter in this space the number of the

bay which the card represents in a line
switch type step-by-step central office (Fig. 3).

4.03 Central Office:

(a) (Reference Card) Enter in this space the

name and number of the central office unit
represented by the card, together with the
hundred group designation, such as BO 7-0700,
3-3000, etc. (Fig. 12).

(b) (Line Equipment Record Card) Enter in this

space the office name or prefixes which are
represented by the common line equipment, such
as Jordan, LAS LA6, etc. (Fig. 3).

4.04 Column: Enter in this space the number of
the column which the card represents in a
No. 1 crossbar type central office (Fig. 4).

4.05 Group: Enter in this space, the number of

the group which the card represents in the
panel or line finder type step-by-step central
office (Figs. 2 and 3).

4.06 L.L. Frame: Enter in this space, the num-

ber of the line link frame which the card
represents in a No. 5 crossbar type central of-
fice (Fig. 5).

4,07 Originating Equipment Number: ZEnter in

this space the central office assignment
of originating equipment, i.e., group and termi-
nal, bay and switch, column and switch vertical,
line link frame and vertical group and horizontal
group - vertical file, according to the type of-
fice involved (Fig. 12). When P.B.X. service is
involved, for which a separate file is necessary
or desirable, enter the telephone number to indi-
cate where it is filed (Fig. 12).

4.08 Tel. No. or Bunch Block: The information

entered in this space will vary according
to the type of cross reference used and the type
of service being furnished (Fig. 4).

(a) Individual Service (Including P.B.X.):

Enter the prefix (where required) and the
telephone number opposite the line equipment
mumber with which it is associated.
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(b) 2-Party Service: Enter the prefix (where

required) and the main frame telephone
number, or the telephone number of the card
carrying the station, line and trouble infor-
mation (Fig. 4).

(¢) 4-Party Service: Enter the bunch block
number opposite the line equipment number
with which it is associated.

(d) Multi-Party Service: Enter the bunch block
number opposite the line equipment number
with which it is associated.

4.09 Transparent Window: (Index card Forms

E-2897 and E-1193.) These cards are pro=-
vided for use when a preprinted index card is not
provided. The removable labels may be typed or
lettered with suitable entries to identify gen-
eral groups of the file (Figs. 22, 24, and 25).

4,10 Vertical Group: Enter in this space, the

number of the vertical group which the card
represents in a No. 5 crossbar central office
(Fig. 5).

5. PREPARATION OF REFERENCE AND LINE EQUIPMENT
RECORD CARDS

5.01 The information on these records is accu-

mulated on a day=-to-day basis from service
orders and transfers. It is important that the
information be transcribed accurately and prompt-
ly, since these records are necessary for the test
center employees to locate the subscriber line
cards.

5.02 All entries on these records shall be en-

tered in pencil in order that changes may
be readily made when required. The pencil used
shall be black lead of at least 4H drawing or
equivalent grade, well sharpened, as entries made
with a dull pencil blur easily and become hard to
read.

5.03 In order to minimize delays in obtaining

data required by the repair service clerk,
the line equipment record and reference cards
should be maintained as a part of the subseriber
line card file and filed adjacent to the related
subscriber line cards.

5.04 "In" and "To"™ Orders: When service is es-

tablished enter the originating equipment,
telephone or bunch block number as applicable in
the proper column as covered in Paragraphs 4.07
and 4.08 (Figs. 3, 4, and 12).
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8.05 "0Out" and "From®" Orders: When service is

disconnected draw a line through the orig-
inating equipment, telephone, or bunch block
number as applicable. Do not erase old entry
until reassigned (Figs. 4 and 12).

5.06 For "change® orders and "transfers" involv-

ing cross reference filing information,
erase the telephone, originating equipment or
bunch block number, as applicable and enter the
new assignments.

5.07 Line Equipment Record Cards: These forms

are furnished without tabs necessitating
the use of index cards, spaced to meet local re-
quirements. However, it is recommended that an
index card be placed preceding each 10 groups,
columns, or bays. In a No. 5 crossbar office
preceding each line link frame.

6. FILING EQUIPMENT

6.01 Where standard repair service desks are

provided, the cards should be placed in the
card file compartment which forms a part of this
equipment. When the 3-1/2-inch cards are used,
the metal partitions should be spaced to permit
eight rows of cards in the card compartment. One
card compartment, when so arranged, will hold ap-
proximately 14,400 subscriber line and miscel-
laneous cards. When the 4~3/4-inch cards are
used, the metal partitions should be spaced to
permit six rows of cards in the card compartment.
One card compartment, when so arranged, will hold
approximately 10,800 subscriber line and miscel=-
laneous cards (Fig. 17a, 17b, and 17¢).

6.02 Direction of the metal partitions can be
at right angle or parallel to repair clerk's
position as desired (Fig. 14).

8.03 The adjustable bottom of the card compart-

ment should be placed so that the top of
the cards will be about 1/2 inch below the top edge
of the card compartment.

6.04 In small offices where repair service desks

are not provided or where additional space
is needed in a large center, standard filing cabi-
nets, arranged for filing cards vertically, should
be used. Typical cabinets for this purpose are
shown in Fig. 13.

6.05 PFigs. 15 and 16 show typical arrangements
of card compartments in a test center of
small, medium and large size offices.

7. _GENERAL ARRANGEMENT OF CARDS WITHIN THE
FILE

7.01 The subscriber line card file shall be nu-
merically complete at all times by provid-
ing a card of the proper tab position and color
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band for each line number in the office, whether
working or non-working, in all "terminating or
originating® groups in which working lines ap-
pear. Each number not in service shall be repre-
sented by a subscriber line card of the type most
commonly used in the group, usually an individual
line card bearing the proper unassigned number.
Groups in which no lines are in service shall be
represented by a single line card bearing the
series of numbers involved, as for example, 6000-
6099 or 1-29. At the time the first number is as=-
signed in such a group this card shall be replaced
by a complete set of numbered cards. Subscriber
line cards for disconnected and changed numbers
shall be kept in the subscriber line card file
until new cards are received bearing the same
number. Cards for all special services shall be
transferred to the "Reference Dead File" when
disconnected.

7.02 The subscriber line and special service

cards should be separated into general
groups, and each group should be preceded with an
index card (Form E-2897 or E-1193) to indicate
what that group contains. The general groups are
listed in Paragraphs 7.03 and 7.04.

7.03 Terminating Filing: (Fig. 17a).

(1) Line equipment cards filed in numerical se-
quence by originating equipment number.

(2) Subscriber 1line cards including P.B.X.

trunk, equipment data, supplemental trunk,
on and off premises station cards, filed in nu-
merical sequence by their terminating number,
by central office groups.

Note: The P.B.X. file may be filed in a sepa-
rate group if the amount of P.B.X. station
cards would greatly increase the size of the
subscriber 1line card file.

(3) Bunch block file.

(4) Special service cards such as mobile

radio, teletypewriter, private lines, etc.
Each group should be preceded by an index card
(Fig. 24).

(5) Reference dead file.

Note: The cards should be filed numerically
in a manner similar to those in the active
file. This file should be conveniently lo=
cated and if possible as a part of the sube
scriber line card file. This location would
expedite the filing of the dead cards on a
day-to=day basis. Also numerous references
will be made to this file in connection with:



(a) Checking of previous trouble reports
within the previous month period.

(b) Checking reports within one month of
installation.

(¢) Analytical purposes by the deskman and
supervisor.

(d) Analysis of plant repair service, etc.
(6) Calendar file (routine cards by dates).
(7) Marker cards (trouble).

(8) Marker cards (misc.)

(9) Card stock.

7.04 Originating Filing: (Figs. 14, 17b, and
17¢).

(1) Reference cards filed in numerical sequence
by their terminating equipment number
(Fig. 18).

Note: Filing of Reference Cards: The refer- ‘

ence cards should be filed adjacent to the
central office group which they represent
and should be located in the file conven-
iently near the employees concerned.

(2) Subscriber 1line cards including P.B.X.

trunk, equipment data, supplemental trunk,
on and off premises station cards filed in
numerical sequence by their originating equip-
ment number.

Note: The P.B.X. file may be filed in a sepa~
rate group if the amount of P.B.X station
cards would greatly increase the size of the
subscriber line card file.

(3) Special service cards such as mobile

radio, teletypewriter, private lines, etc.
Each group should be preceded by an index card
(Figs. 24 and 25).

(4) Reference dead file,

Note: The cards should be filed numerically
in a manner similar to those in the active
file. This file should be conveniently lo-
cated and if possible as a part of the sub-
seriber line card file. This location would
expedite the filing of the dead cards on a
day~to-day basis. Also numerous references
will be made to this file in connection with:

(a) Checking of previous trouble reports
within the previous month period.
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{(b) Checking reports within one month of
installation.

(c) Analytical purposes by the deskman and
supervisor.

(d) Analysis of plant repair service, etc.
(5) Calendar file (routine cards by dates).
(6) Marker cards (trouble).

(7) Marker cards (misc.).
(8) Card stock.

7.06 In addition to the subseriber line card

file and the reference dead card file an
inactive dead card file should be maintained in
which all cards removed from the reference dead
file should be placed. This file may consist of
the standard card compartment provided for use
with the repair service desk or other suitable
filing arrangements (Fig. 13). It should be
kept in a place convenient for an occasional
reference. The cards should be filed numerical-
ly in a manner similar to those in the active
file.

8. ORIGINATING FILING

8.01 These paragraphs describe procedures to be

followed in those test center locations
where it would be advantageous to file the sub-
scriber line cards by their originating equip-
ment numbers (Figs. 19, 20, and 21).

8.02 Individual Line Circuit: Enter the orig-

ipating equipment number, for example,
(17-01) (01-00-00) in the "File No." space. File
the card numerically by this number (Figs. 19
and 20).

8.03 2-Party Line Circuit: Enter the originat-

ing equipment number in the "File No."
space. File the card numerically by this num-
ber (Fig. 20).

8.04 4-Party Line Circuit: Enter the originat-

ing equipment number in the "File No."
space. File the card numerically by this num-
ber (Fig. 20).

8.05 Multi-Party Line Circuit: Enter the orig-

inating equipment number in the "File No."
space. File the card numerically by this num-
ber (Fig. 20).

8.06 Equipment Data and Supplemental Trunk
Record: Enter the originating equipment
number of the listed telephone number together
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with the listed telephone number in the "File
No." space. When used to record P.B.X. data,
file in numerical sequence by line equipment
number immediately in front of the associated
P.B.X. station cards (Fig. 21).

Note: This file can be a part of the regular
subsceriber line card file, or maintained in
numerical sequence by telephone number as a
separate file for P.B.X. records only.

8.07 P.B.X. Station on Premises: Enter the

originating equipment number of the listed
telephone number together with the listed tele-
phone number in the "File No." space and enter
the stations, from and to, represented by the
card in the “Stations From __ To * space.
File in numerical sequence by station number as
shown in Fig. 21.

8.08 P.B.X. Station Off Premises: Enter the

originating equipment number of the listed
telephone number together with the listed tele-
phone number in the "File No." space and enter
the station number in the "Sta." space. File in
numerical sequence by station number as shown in
Fig. 21,

9. TERMINATING FILING

9.01 These paragraphs describe procedures to be

followed in those test center locations
where it would be advantageous to file the sub-
soriber line cards by their terminating number
(Figs. 22 and 23).

9.02 Individual Line Circuit: Enter the tele-

phone number, for example, (MA 3-1310) in
the "File No." space. File the cards numerically
by this number (Fig. 22).

9.05 2-Party Line Circuit: On the initial party

installed, enter the telephone number in
the "File No.* space. File the cards numerically
by this number. When the second party is in-
stalled on this line the information referring to
it should be transcribed to this same line card.
An additional card "2-party line circuit® should
be prepared, entering the telephone number in the
"File No." space, and the associated telephone
number in the "M F No." space, and the route or
block number in the "Route or Block" space. This
cross reference card is filed numerically by its
telephone number.

9.04 4-Party Line Circuit: Enter the bunch

block number in the "File No." space. File
numerically by this number in the 4-party bunch
block file. An additional card "individual line
ceircuit® should be prepared for each working
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party, entering the telephone number in the "File
No." space and the bunch block number in the *BB
No." space. File these cross reference records
numerically by telephone number.

9.056 Multi-Party Line Circuit: Enter the bunch

block number in the "File No." space. File
numerically by this number in the "multi-party
bunch block" file. An additional card "indi=-
vidual line circuit® should be prepared for each
working party, entering the telephone number in
the "File No." space, the bunch block number in
the "BB No." space, and the route or block number
in the "Route or Block" space. File these cross
reference records numerically by telephone num-
ber.

9.06 Equipment Data and Supplemental Trunk

Record: Enter the listed telephone number
in the "File No." space. When used to record
P.B.X. data, file in numerical sequence by tele=-
phone number, immediately in front of the associ-
ated P.B.X. station cards (Fig. 23).

Note: This file can be a part of the regular
subscriber line card file, or maintained as
a separate file for P.B.X. records only.

9.07 P.B.X. Station on_ Premises: Enter the

listed telephone number in the "File No."
space together with the station from and to,
represented by the card in the *Stations From
To____" space. File in numerical sequence by
station number as shown in Fig. 23.

9.08 P.B.X., Station Off Premises: Enter the

listed telephone number in the "File No."
space, and the station number in the "Sta."
space. File in numerical sequence as shown in
Fig. 23.

10. SPECIAL SERVICES FILING

10.01 Mobile Telephone Service: Enter the as-

signed mobile telephone number, for exam-
ple, (WJ 6-4562) in the "File No." space. File
the cards as a separate group in numerical se-
quence by mobile telephone number.

10.02 Teletypewriter Exchange Service: Enter the

assigned TWX number, for example, (CIN-188)
in the "File No." space. File in a separate file
in numerical sequence of the TWX number.

10.03 All Other Special Services: Enter the
assigned identification number (as out-

lined in Numbering and Identifying Special
Services Section 680-525~010) in the "File No."
space. File in separate groups by titles in
numerical sequence of the assigned identifi-
cation numbers. File groups by types such as



cs, PL, PN, RT, IT, etc., in alphabetical se-
quence, in the "Special Services" file (Figs.
24 and 25).

11. MAINTENANCE OF FILE

11.01 The repair service clerk shall be respon-

sible for the maintenance of the card file,
and for keeping the cards properly filed. Access
to the file should be under her control.

11.02 A neat and orderly file is essential to

good repair service work. Cards which
have become torn or on which the records are be-
coming blurred or illegible, should be replaced
by transferring the required record information
to a new card. Index cards should be maintained
so as to be clearly legible at all times.

11.03 The card file should be kept free from

miscellaneous books and papers. The tops
of the cards should be kept even so that the
marker cards and index cards will project above
the subscriber 1line cards. Sufficient space
should be left in each row so that the cards may
be readily identified and easily withdrawn. Usu-
ally this will require about two inches of space
in the row over and above the thickness of the
cards when compressed. When rows of cards become
too compact, additional space should be obtained
by removing a complete group or unit from the
back of the row affected and placing it in the
front of the adjacent row.

11.04 Line cards shall be kept in file except
when necessary to remove?

(a) For the purpose of making changes, addi-
tions or removal of the existing records.

(b) Because of a trouble report or in connec-
tion with routine tests and inspections.

(¢) To permit a check of the records.

(d) For analysis or study purposes.
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11.05 The card file shall be inspected at in=-

tervals as required, for misfiled cards,
missing cards for which no marker is in file and
cards in poor condition.

11.06 Periodically all cards should be taken
out of the file and the accumulation of
dust and other foreign material removed.

12. METHOD OF ORDERING

12.01 Line Equipment Record Cards are furnished
in both the 3-1/2 and 4-3/4-inch size, 25

cards per package. When convenient the forms
should be ordered in multiples of the package
unit.

(Quantity) Form E-(No:)

12.02 Reference Cards are furnished in the 3-1/2-
inch size only and are furnished in sets
as specified on the requisition, for example:

*10 Forms E-3983
Tabs printed 20 to 29
10 Forms E-3983=1

*Central office group 2000 to 2900.

12.03 Index Cards are furnished in both the 3-1/2
and 4-3/4-inch size and are furnished in
sets as specified on the requisition.

(Quantity) Form E-(No.) Tabs printed___to .

12.04 Index Cards Forms E-2897 and E-1193

(Transparent Window) 25 cards per package.

When convenient the forms should be ordered in
maltiples of the package unit.

(Quantity) Form E-(No.)
12.05 Filing equipment should be ordered by name,
manufacturer, and number as shown in
Fig. 13.

(Quantity) File, Vertical, Acme No. (No.)
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CENTRAL OFFICE |  CENTRAL OFFICE

Tor EQUIPMENT NUMBER | 'O: EQUIPMENY, NUMBER (| Vo Eﬂ"ﬂ’ﬂgm"'::"ﬁm | o Eﬂ“ﬂﬂgwwﬂﬂ
00 25 a0 15
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FIG. 1
First 50 numbers 00 to 49 Second 50 numbers 50 to 99
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GROUP_27 _____ 90-9 erove_ 27 100-199
CENTRAL OFFICE CENTRAL OFFICE

[ATRCS B RN, 5. A TR T R T3] T u_y_l.';bﬁ&', T A I R R TTA o
[ 5 50 [ 190 12§ 150 s
[ % 5t 76 w 12 151 1%

02 7 52 n | 127 152 m

[ » 5 n w 1y 153 s

[ [ 54 7 ™ | 154 10

[ ) 55 ] sl 0] 158] W

[0 n 5 o w 131 58] n

o7 3 57 7] 107 132 151 w2

" 3 58 3] 108 133 15 183

0 34 E] ] [ 134 159] [

" 5 ) 5 T 135 140 s

I 7] ] [ ny 134 16 4

1 3 1] [ T [ 162 [T

1 k1 (3] L) 1 L1} 163 1]

1] n 1 [ | 13 164 19

[ ") 1] " s, e 145, 190

1 [l 7] " 118 W) M 191

[ ? [1] ” | 2 1] "2

" [ o 2] 10 3 168 193

19 [ ) 7] 1y} " 1) 194

0] [3 n [] 20| I} 170 s

N 4% n % m[ [ m 196

7 4 n (1] m] W 72 w7

[ L] 73 ”» m| 10 m s

) [ " [1) m] ) 4 199

(a-r.bai001 ) P 2038 J

FRONT BACK

(et 1E COUPMENT RECORD

BAY. 22

cONRAL oFFicE__ LA S LA 6= e e reprenented.
Ls] g w0 L] ot '-sln‘:lm"ugc.u 15| i todn

17)

® B 2 z Jé&'\n paired offices show office pre-
] % 51 1] oy
] 7 52 n

08 n 53 n

1 ] 54 ]

[ [ 55 [

“ A 56 [

[ 32 57 [

7] 2 [ 3

[ u 5 "

" 35 [ 5

n 3 ] %

0] 3 3] [

3 8 ] "

" 3 [ ”®

15 [ [ [

16 L] [ "

[ [} 1] ”

] [ o ”

1" “ 1) "

n ' " %

2 % n "

2 [ n ”

2 “ ] [

u “ 7 [

SL.7.F21.000 i pravosy (gan)/

FIG. 3

PACSIMILE OF LINE EQUIPMENT RECORD CARD FOR

LINE SWITCH AMD LINE FINDER STEP-FY-STEP
CERTRAL OFFICE.



((PRINTED IN U.S.A° o oo momENT RECORD A ISS 2, SECTION 660-150-010
coumn__ 27
CENTRAL OFFIcE__ L U 2
sw, | TEL. NO. OR ] sw. | TEL. NO.OR | sw. | TEL NO. OR | Sw. | TEL. NO. OR
VER | BUNCH BLOCK | VER. | BUNCH BLOCK | VER | BUNCH BLOCK | VER. | BUNCH BLOCK
00 25 50 75
01 26 St 16
02 7 52 1| 290/
78 In single unit office
03 28 53 the office prefix
04 29 54 19 can be omitted on
0 " 5 y the body of the card.
06 ki 56 81 | 5096
0 BEL 51 82 On two party service
08 33 58 83 i enter telephone num-
' - 3701 F——————_ber of the card carrying
09 34 59 84 the station line and
10 35 60 85| BB102- trouble information.
11 38 & 86
12 kY 62 87 On four and multi-party
service enter the bunch
3 38 63 8 block number o
14 k1 64 89
15 40 65 90
16 4] 66 91
17 42 67 92
18 43 6 " Indicating service has
19 4 69 % [ 200+ been discomnected.
20 45 70 95
il 46 n 9%
72| 47 12 9
23 1] 13 98
24 49 14 99
ts.r.rat.oo: NO. 1 CROSSBAR FoRM E+2000 (@ 53))
FIG. L

FACSIMILE OF LINE EQUIPMENT RECORD CARD FOR A
NO. 1 CROSSBAR OFFICE
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FACSIMILE OF LINE EQUIPMENT RECORD CARD FOR

NO, 5 CROSSBAR OFFICE,

e TN (RS WU A 156 OB <
L L'FRAME /8  CENTRAL OFFICE L L FRAME O/ CENTRAL OFFICE__OLIVE
VERTICAL GROUPO7__JORDON VERTICAL GROUP___ OO | VERTICAL GROUP___O/
Vil dwa V] mowo VT e 5| amaa || amae || morass
00 L 00 50 00 50
L 3] 01 51 01 51
02 52 02 52 02 52
03 53 03 53 03 53
04 54 04 54 04 54
10 60 10 60 10 60
Ll 61 ] 6l 1 61
12 62 12 62 12 62
13 63 13 63 13 63
14 64 14 4 14 64
20 70 20 10 20 70
1 Tl 7l 7l 1 7l
27 11 2 2 7 1
23 13 23 73 23 73
2 74 2 74 2 74
30 80 30 80 30 80
3 Bl 3] gl 31 8]
3 B2 3 B2 31 82
3 83 3 B3 33 83
34 B4 L] B4 34 84
0 90 40 90 40 90
4] 9] 4 1 4] 9l
4] 9 4 92 42 9
[§] 93 43 93 43 93
1 9 7] 9 4 9
\ FEF-F3t001 wo 5 CAOSSEAR Fonn 24001 (453) - 5-P-Fa1.000 %0 § Crossen P sioe7 (e J
3-1/2% CARD L=3/L" CARD
FIG. 5
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mﬂ[‘“\ o [ 3

K 888 F31.001 INDEX FORM E-4041 _(653)/ \_ .

FRONT BACK

FIG, 6

FACSIMILE OF INXDEX CARD
ORIGINATING FILING
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(Mvno N USA _\ (
anru.m INDEX romm £ 4054 (s-ssy k
FRONT BACK

FIG. 7

FACSIMILE OF INDEX CARD ORIGINATING FILING
PANEL AND STEP-BY~-STEP LINE FINDER
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00 00

PRINTED W USA.
K 83.P. £-31.001 INDEX FORM £ 4043 ge-sgl) k J
FRONT BACK
FIG. 8

FACSIMILE OF INDEX CARD ORIGINATING FILING
NO. 5 CROSSBAR - LINE LINK
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00 [ OO '
PRINTED IN U.S.A. N\ 4

k&u M.000 INDEX FoRmM £ 4048 (esay k J

FRONT BACK

FIG. 9

FACSIMTLE OF INDEX CARD ORIGINATING FILING
NO. 5 CROSSBAR VERTICAL GROUP
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rf 1200 \ L /1200 L

kl.s.n -31.001 INDEX FORM £-2898 (fsy \_ D,

FRONT BACK

FIG. 10
FACSTMILE OF INDEX CARD TERMINATING FILING
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. N 4
PRINTED IN USA.
\_8-3-P. £38.001 INDEX FoRM €2897 (6-53) /| N
\_ J \
FRONT BACK
FIG. 11

FACSIMILE OF INDEX CARD FOR DESIGNATING GROUPS WITHIN THE FIL

Page 18
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/ 07 \ The telephone number BO7-0701 the bracket and

notation "P.B.X." would indicate that this is a

F RINTED i U. €. A. : P.B.X, consecutive group (B07-0701 to BO7-0710)
CENTRAL OFFICE| BO 7-0700 and that the line cards are filed in a separate
» file by telephone number.
TEL. ORIGINATING TEL. ORIW
No. | EQUIPMENT NUMBER | NO. | EQUIPMENINUMBER
00 25—
01180 7-070/ W 26| 24-87 Bay and switch (Step-by-Step line switch)
02 PBX 21| 27-187 Group and terminal (Step-by-Step line finder)
03 28
04 29| 371-72 Group and terminal (Panel)
05 30
06 % 3] 27 -92 ~Column and switch vertical (No. 1 crossbar)
01 32 07 line link g
02 vertical group
08 [ 33 07-02-93 ﬂ 9 horizontal group) (No. 5 crossbar)
3 vertical file )
09 34
10 35 -27'"5_7 Indicating service has been disconnected.
11 36
12 37| 59-87 4 One way line incoming filed under the originating
13 27-52 3 38 equipment number of the listed telephone number.
14 KEY 39 The line equipment number 27-52 the bracket and
- ) notation "Key" would indicate that this is a
12-72
16 M| pPBX Bo-OTLE) and 1ot the Tine oabde ure Flaod.
a a e ne cards are
17 42 under the listed telephone number.
I 8 43 The line equipment number 12-72 the bracket and
< notation "P,B.X." would indicate that this is a
19 44 P.B.X. consecutive group BO7-O74O0 to BO7-~07L9
and that all the line cards are filed in the
zu 45 regul ar equipment file, under the originating
2] 46 equipment number of the listed telephone number,
22 41
23 48

B =

FIG. 12
TYPICAL ENTRIES ON REFERENCE CARD
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Used as additional

filing space in a

large center. In small centers not equipped with standard re-
pair service desks a two drawer calinet adjacent
to a regular desk can be used as file space for
the subscriber line cards.

Drawer Compartment

Four-drawer letter file (G. F. Co.) Two-drawer letter file (G. F. Co.)
equipped with drawer compartments. equipped with drawer compartments.
(3-1/2" Card) No. 5404L-4-500 L3DF. (3-1/2" Card) No. 5202L-2-500 L3DF.
(4-3/4" Card) No. 5404L-4-500 L2DF. (L=-3/4" Card) No. 5202L-2-500 L2DF.

Three compartments

Two compartments
are formed by

are formed by

placing one No. 500 placing one No. 500
L3DF (G. F. Co.) L2DF (G. F. Co.)
conversion unit. conversion unit.

Each drawer will Each drawer will

Yiold approximately hold approximately
6000 3-1/2-inch cards. L0000 L=-3/kL-inch cards.

(3-1/2" card) No. 835

Unit required to convert one drawer
Variiosl g Tils (hous] Tov (General Fireproofing Co.) letter

use in a small service center, file.
Section 680-000-100.

Fig. 13
FILING EQUIPMENT FOR SUBSCRIBER LINE CARDS
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Direction of metal partitions can be at right
angle or parallel to repair clerk'!s position

as desired,
CJ
o=
o=
0_1 A Y
e \
of =] (o
of =]
" E 1
ol =]
o
of==]
o= |
of ==
G —
— BB |1 1 D|D
F F
\ / (Al
N\:card holder fastened to base. . "

Note: A card holder should be
Placed at both ends of the
"Reference® card file, and so
spaced to provide for a "V®
opening at any point. This
arrangement provides a readily
accessible reference to any
record without completely re-
moving the card from the file,

FIG. 14

TYPICAL LAYOUT OF A SMALL CENTER, THREE CENe
TRAL OFFICE UNITS, 25,000 to 30,000 STATIONS,

3=1/2 CARD, ORIGINATING FILING,

(A) Reference Cards

(8) Subscriber Line Cards
(C) Special Services

(D) Reference Dead File
(E) Calendar File

(F) Marker Cards (Trouble)
(G) Marker Cards (Misc.)
(H) Card Stock

(I) Growth

Page 21
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|

Pending and complete file of trouble tickets Form LO75

o
K
H
o

0000 CCaH

FIO, 15 - TYPICAL ARRANGFMENTS OF CARD COM-
PARTMENTS SMALL, AND MEDIUM SIZE
CENTERS

Page 22
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D

(TSIl )

(8)

(A)

AT

(R ) R T

FIG. 16 - TYPICAL' ARRANGEMENTS OF CARD COMPARTMENTS -
LARGE CENTER
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Page 24

— § I —————
G | c : c [€
c c '
C [ o]l c
D | C Al c
c | o | I c
[») M) (o}
(0) Typical layout of cards 19,000 to 20,000 sta-
tions 4=3/h-inch cards, terminating filing.
Reference dead file maintained in separate cab-
inet.
J
G F K E
K e K
k||l c
c |8 B c
C | I C
C H H C
(b) Typical layout of cards 19,000 to 20,000 sta~
tions 4-3/k-inch cards originating filing.
G | F K [E
K K
K [y i3 K
K_| B B|] K
K | I C
c H| H 3
C C
(o C
{c) Typical layout of cards 19,000 to 20,000 sta-
tions 3-1/2-inch cards originating filing.
() Line Equipment Recard Cards {G) Galendar File
(B; Reference Cards ?l Marker Cards (Trouble)
(C) Subscriber Line Cards I) Marker Cards (Misc.)
(D) Bunch Block Cards {J) Card Stock
(E; Special Services (K) crowth
(F) Reference Desd File

FI0. 17

TING VERSUS ORIGINATING FILINGe
INCH CARD VERSUS Li=3/he=INCH CARD.
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T —

Y’ smmmen s s

N
SENTRAL OFFICE| TE 7 C50 t0 99

ORIGINATING TEL ORIGINATI!
E‘ EQUIPMENT NUMBER ND. 1 lﬂl"'nllﬂ

B0 177 6 ]

PRINTED IN U, 5. A

ENTRAL OFFICE| 72 7 COO to 49
o I K T T
|/

PRINTED IN L. 5. A.

CENTRAL OFFICE| 72 7 B 50 to 99

ING
muollsmm“lzn 'u%‘ muﬂﬂg:"l‘ulml Cross reference of “Extra Numbers*
B 75 in erossbar dial offices,

PRINTED N 1.8 A,

~
CENTRAL OFFICE| 72 7 B 00 to 49
|3 :nu?ﬂ'.i‘é'&'r‘""f,m_l_n,“‘ | e e

PRINTED IN U. S, A. — -

GENTRAL OFFiCE| 7& 7 A50 to 9?

TEL. ORIGINATING TEL ORIGINATING
N0, | EQUIPMENT NUMBER | NO. | EQUIPMENT NUMBER

A\ I8

PRINTED 1N u. 5. A,

CENTRAL OFFICE| 72 7 A 00 t0O 49
o znuﬂﬂiﬁ“dﬁﬁy—ﬁ-‘i\ EquiFHENT. NOBER
Ji

c:umt OFFIE| 7E 7- 9950

TR DRIGINATING TEL ORIGINATING
W9. | EQUIPMENT NUMBER NO. | EQUIPMENT NUMBER

%] z7-9 (15| /99

PRINTED 1N U.8. A,

CENTRAL OFFICE| 7£& 7- 9900

TEL. ORIGINATING TEL, ORIGINATING
Q. | EQUIPMENT NUMBER | NO. | EQUIPMENY NUMBER

W 22-9/ \_73-5

PRINTED 4 U, 5. A

ENTRAL OFFICE| 7£ 7- 9850

TEL ORIGINATING TEL. ORIGINATING
0. | EQWIPMENT NUMBER | NO. | EQUIPMENT NUMBER

58| 2-75 1? 98 $-27

CENTRAL OFFICE| 7E 7- 9800

TEL. ORIGINATING TEL. ORIGINATING
NO. | EQUIPMENT NUMBER | NO. | EQUIPMENT NUMBER

00| /-2 25 /7-54J
\SZM -

ORIGINATING TEL ORIGINATING
EQUIPMENT NUMBER NO. | EQUIPMENT NUMBER

LiEg e R

A

CENTRAL OFFICE| 7£ 7-0100

m. ORIGIRATING ORIGINATING

:

#0. | EQUIPMENT NUMBER l|0 EQUIPMENT NUMBER
00] 87-3 27-15
T ' = \

CENTRAL OFFICE} 7£ 7-0050

TEL. ORIGINATING TEL ORIGINATING
W0. | EQUIPMENT NUMBER | NO. | EQUIPMENT NWMBER

oo 7782 |15 34-19
2 el _acwea |

PRNTED I 1.8, 4.

CENTRAL OFFICE| 7£ 7-‘ 0000
. ORIGINATING TEL. ORIGINATING

0. | EQUIPMENT NUMBER | NO. { EQUIPMENT NUMBER

0 57-5 (28] 27-52
. —L .0

(28] " g7-75 89| 34-18 |

2L #20.000 REFTRENCE Poan £:3083 6-52)

FIG. 18

TYPICAL SEQUENCE ARRANGEMENT FOR FILING REFERENCE CARDS
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— ‘l 0 - HORIZONTAL GROUP NO.

“IFR |2

CARD

1.2 lkoursonu.ocx
! <

Form E4043

00 TO 39 LINE LINK |~

™0 ~ VERTICAL FILE NO.

FRAME NO. / 06 \ Form E4045
( ]

o1

00 :

%““ —
FIG. 19

INDEX CARD ARRANGEMENT ORIGINATING
FILING NO. 5 CROSSBAR

Page 26

00 TO 11 VERTICAL GROUP NO.
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————
L~ ~
FILE NO, SERVICE CARD

1FR

v

18-01

PRINTED IN U. S. A.

FILE NO.

| sERvicE

18-00 (18 R

. OR BLOCK
>1

CARD

2

TEL. NO. ’

PRINTED INU S.A.

~

S 07

SERVICE

RUY

CARD

PRINTED IN U. S. A.

Y 7Y S T Y727 S— eS|

_FILE NO. :-10, -S'EéVICEIF-R CA;D

1.2, |Rou-rzonal.ocx ‘

TEL. NO. ’
PRINTED IN USA

Y

N aom———
e e T, v
NAME
PRINTED IN U S.A. \
FILE NO. SERVICE CARD
-02 4FR |3
)
PRINTED IN U. S. A.
SERVICE CARD

FILE NO

/7-01

2 FR

/

H. FR.
PRINTED IN U. S. A,

Vo

PANEL OR JACK OR L.L. EQPT.

FILE NO.I 7 -nn

SERVICE

CARD

2 FR

/

JACK OR L.L. EQP

OR REPEATER

T

.

M. F. NO. 1 7 DIAL EQUIV.

PRINTED INUS.A

FIGes 20

SEQUENCE OF FILING SUBSCRIBER
LINE CARDS ORIGINATING

\?
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20

GROUP BAY OR COLUMN NO,

PRINTED IN U. 8. A,

PRINTED 1N US.

=)

01 - TERMINAL SWITCH, OR
SWITCH AND VFRTICAL NO.

| 79-01 ‘L_QiZI o)™ 344 |3 _ __LTSTED TFLEPHONE NUMBER
OF P.B.X.
ELYE] n:::: st oo STATIONS CARD
254 19-0/ L042100 547 1 350 12
™ IV ~ ROUTE OR BLOCK.
“ta AGDRESS 12':': iyt STATIONS
S04 /9-0/ LO 42100337 32513 ALL cmm?N éngo EIIIP‘I%?NT xmnmop m-r:r
came | PLSTA { CAf=mmS ROUTE OR & CRICINAT
251 334 "NORTH ELECTRIC S LISTEDTELEFHONE NO.
4 ADDRESS
f‘ ,3&3’-8 S0 / WHEN FILING ON AND OFF PREMISES STATIONS
10 s Fanres ...m: . AND SUPPLFMENTAL TRUNK RECORD CARDS BY
/00513 5451 0;3_1 /930, 10427 @ 7 ] 7 ORIGINATING EQUIPMENT NUMBER, INCLUDE
B';Z 17 THE LISTED TELEPHONE NUMBER.
34116053y Nogt e
m U 4 STA, ADORE] FI:;I s - —C
500805 ool [T 19-01 L04-2100
w30 1901 337 TTE o MNoRTH _ELECTRIC |7
m-n%HC sTa. T;I-.-gg EES 7 panre wuss ’1 =
o] 47 [3 - y
Eﬁ:‘" _3(/2 H Lo ¢" 2’00 2
DATR nns’.&; H TERMINAL
1057 TROL 'z‘ Z : FILE NO, — ) OUTE OR MOCK | CARD
e 19-01 LO 4-2100 19
‘| 34| 4] "= North Electric|
Al 3’” ﬁ . ADDRESS
il N —
I E&iév7 g .; Tree | size ,,"c
»[ oare | Tl 93¢ —y 3
| :?19'4:3 T 3% AN b "I"/'" § {f?.c.g_dﬁ
s B ! o e [ oo
I 4 OATE | TAMi DA = TIME :i H h %
' A = A
I T 1 RO -rnc;u S1H ™ g
[ i N R 2774 [ H
[ ¢ 7 [
as.p T T M £ |
I l | | . 9 H o g
; [ I Xlol s :HINH
B.5.P. 1’ [ - 1 : :ﬁ:’;«v o
[ l +f DATE | TiM
u | ¢ EXOM T I S
ay] oisp. >1% A
o - - e i
T4 (] |
0.5.P. A0 | B 3 3
1l B %Z H £
L4 2t |2
OFF PREMISES STATION CARD— sl | 5 71 |48 §§
[ ERE
\\ B.S.P.Fsaef [ : gg
ON PRFMISFS STATION CARD | 13
Gorram §§ Ny | &
F
= Q c
SUPPLEMFNTAL TRUNK RECORD CARD ————————— NN |
| R.S.P.F3ml ;
PQUIFMENT DATA CARD WITH z
TROUBLE RECORD CARD ATTACHED PP
\_ _/
FIG, 21

SEQUENCE OF FILING P.B.X. DATA AND P.B.X. STATION CARDS BY (ORIGINATING) BQUIPMENT NUMBERS
FILED ALONG WITH THE REGULAR LINE CARDS.
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ORDER TURRET SHOWN ON EQUIFVENT
DATA CARD WYTH TROUBLE RECORD
CARD ATTACHED.

= MA3-20) - 1309 "27 |1

-\
CARD|

FILE NO.

MA3-1300

| _MA3- 1206 I
_____ . . L ROUTE OR ®.OGK 14 KEY EQUIPMENT SHOWN ON
290 7‘ /17 EQUIPVMENT DATA CARD WITH

TROUBLE RECORD CARD ATTACHED.

1FB Iﬁ

= MA3 2FR
S E/ 1200 T

SERVICE x|
|7

N

MAIN 3 |

INDEX romw £2897 (5-53)

Equi | PIY: A N
! PRINTED INU.S.A
g
3 ADD! FILE NO.
e N
H LeH.
i HEER
[ o wan 1
b { |
DATE el | |
REC i
DISe. 70 ] FILE NO.
wsrevll | =] |
Y CABLE|
3 =1 =
H ! Py,
3 g =k ? I
EL -
A Equu 1
el | [T 20 =] | 4 D
3 o ! = _-—'——J
N e
2 i 1
Rec| el T,
§ fasre] 7 ou E 1 1 Hi Nosr rason
B g.x [ R.C.
3 : I .
| T EqQui
il ! I —l il | P} |
\_ s . | Ext.
gl i 3
g i | EXT.
T
= 3 B
N | 2| Foare
=1 5| o
i BB =24
Rl I a
i
3 N

4
£
[s] mouemenr | FEATURES
I

(e

i
I
\:ij{

FIG. 22

SEQUENCE OF FYLING SUBSCRYBER LYNE CARDS TERMINATING.
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POONTED 1 US A

FULE NO STA. CARDY
Lo4 -2/00\ l J¢4 I 2 LISTED TELEPHONE NUMBER
OF P.B.X.
=TT oo LO4-2/00 337
[ 28| # | NORTH ELECTRIC
AT ECL S
Iar STA <A PRINTED 108 USA.
/Mé ,l a FILE NO, STA, <Al
332] L0 42100 7 7
33 Fme
34 Jaca (N
[ z Fil NO.
oales) o L0 4-2100
T o Fr o " NoRTH _ELECTRIC Y
CANAETICIEE - T
B Sp il 04200 |3
porto w494 V3371 1y
3 ::"ﬂihi H FILE NO.
-95‘—1;%%_33 & L0 4-2100
349 H| ’:— # " North Electric
T HExailsAFYY [ 4C e ADDRLRS,
[ 42800 H53;] 4 N e
= 71338 H] o [Tore [ae | 2
Ifnmn_;io”c . v [55238d
pfoisn. o] CAPACITY. §2
: Lur‘i' Li;v ” 8 frm. ixs m.nlm
T ENTRY Y Z1#H 40
1 AE mTE s (a || B [
HEAN - S WA
Jl | TROY £ vm:: £ ”f_/ ‘Eg
[ ;*f : 7 it
| 1M 1R
1] T—1ala T .
‘ 7] HINE
i i |
L 5¢.70| TIMK
fustay| pise. »[8 ey
o] e [
s I ——
[l 1ag
A5 P L : . s,. é
o 5 A
OFF PREMISES STATION CARD — | 1[ g } H ﬁg ﬁ'::
errom 1 e
1
T 8
CN PREMISFS STATION CARD - ’ SERE
T §o SEEE
| [Pl
SUPPLEVENTAL TRUNK RECORD CARC ———— =1 | [N |,
\ RSP FRON E
3
FQUIFMENT DATA CARD WITH :

TROUBLE RECORD CARD ATTACHED rrry——

m.a

SEQUENCE OF FILING P.B.X. DATA AND P.B.X. STATION CARDS BY (TERMINATING) BQUIPMENT NUMBERS
FILED ALONG % TH THE REGULAR LINE CARDS.
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([ e mues =)
2

"“IRT 17 cAB 284 157650

TC. W

D,

ACORESS | pmueren v usa

ok H"TRT 17_cAB 132 (157650 [T
mé e T

1] 3AFTOREY pwircor m s
TR ’3 RENC. TR, FRIVATY SVATLN JCAD
P, v JRT 1 CAB 26 157&50"/ Land station
_—_an:m: = ha
VE Ry S22 e
=241 IRT 17__BASE [152.390 |2
Y D Lot
BT DerrorT CAB Co. 70 9-9
BTH e 32 BARTLETT ST
A 2™ gl
i T ey S 2 | RT | 1
A R [ —— n
iy M- | 1PL "mae pe. |7|
'fn 2 ["BASE [ < T
T16EL e [0 APOA  Fomfrire oo vore e
AR — 1 1PL4 AuTO PL. |1
T 2 i B | ] [ e e =
N g a0 R M [Mac.pL. |T]
5 O | el e =)
T 2L M7~ Tavrom. 17|
1 T 3 ! i’ e s o =
‘ T [ 3 = Y |'avro P |7]
l I —.—_‘_ ’ Mulﬁ
1 I =1, T == | P.L. |
L - e .
{ o, 1 IM71 -4 rIeAnsmissron 1]
E | N -
Il | > . - 2 ;;47'I~3 TANIIssIoN | 1 mf-m-. IEDICATE SECTIONS P
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l >Ell 12 IMT1-2 riansassion |7
arr fure = mess, - 1IN\ NETWCRK CIRCUIY
I E% = IMTI-/ TrANsmrssian | 1
. NAME CONTWL. G
Hal o i TS e usa.
= TE ] e —
=-“-§|n 7 IMTY Lo | 4
- i 7
] i T Y M.
--H ""“'I D4 B I} PRINTED IN U. 5. A,
--- 2 ’ .AA
S==r e
K_ ] - . B.8.P.F31.001 INDEX FoRu E-2897-1 (e-ua))
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1 et o
e A gy
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SECTION 660-

150-010

The service code $IT) with a suffix
serial number indicates a Long Lines’

The service code (TT) with prefix
and suffix serial numbers indicates
an Associated Company's service

Cards should be filed in numerical
sequence, for le:
1TT2 would indicate a filing

of 12, TT12 would also
indicate 2 file number of 12.
(Section 680-525-010)

Line Circuit) indicates that the

record pertaining to 1TL3 is re-

equipment number (59-87) of the
listed telephone number.
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A cross reference card (Individual

corded on the "Equipment Data" card
which is filed under the originating



