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AT&TCo Standard 

TERMINAL ASSIGNMENT RECORD 

GENERAL 

1. GENERAL 

1.01 This section is one of a group of sections 
on Terminal Assignment Records. It dis­

cusses the use of Terminal Assignment Record 
Cards, Forms E-2173L, E-2173R, E-217 4L, 
E-217 4R and the Terminal Assignment Record 
-Work Sheet Form E-4057. 

1.02 This section has been reissued to reflect 
changes in the schematic street plan (Fig. 

4). Since this is a general revision, arrows used 
to indicate changes have been omitted. 

1.03 The purpose of the terminal assignment 
record is to eliminate, except in certain 

cases, the need to refer to maps or other records 
to determine the distributing cable terminal to 
be used in assigning service orders and other 
related assignment work. 

1.04 The terminal assignment record card is 
a basic assignment center record. Care 

must be taken to keep it accurately. Inaccuracies 
cause wasted time and effort and may result in 
poor service to our customers. 

1.05 The term "Wiring Limit" used in this and 
related sections refers to (a) the address 

range of houses and buildings served by a dis­
tributing cable terminal or exchange wire plant, 
and (b) the range of floors, rooms, apartments, 
etc, of a building in which cable and distributing 
terminals have been placed. 

1.06 Related sections dealing with Terminal 
Assignment Records are shown below: 

680-100-011- Street, Bloek and Alley Distri-
bution 

680-100-012- Building Distribution 

680-100-013- Exchange Wire Distribution 

680-100-014- For Exchange Areas in Which 
Buildings Are Not Numbered 

680-100-015- Treatment of Record Dis­
crepancies 

2. DATA FOR PREPARATION OF RECORD 

2.01 Data for preparing this record are ob-
tained from construction drawings or 

maps. These are issued by the engineer of out­
side plant. Whenever new plant is added or 
existing plant is rearranged, it is important that 
the terminal assignment record reflect accu­
rately the information shown on the drawings 
or maps. However, under certain circumstances 
as discussed in related sections, other forces 
will report new wiring limits or changes in 
existing wiring limits. S'ee Section 680-100-015. 

2.02 Form E-4057, Terminal Assignment Rec-
ord- Work Sheet, shall be used for 

entering data from construction drawings and 
cable location records or from field visits. The 
entries on the form are self-explanatory. See 
Fig. 3. 

3. DESCRIPTION AND FILING OF FORMS 

3.01 The terminal assignment record consists 
of four 8" x 5" cards, Forms E-2173L, 

E-2173R, E-2174L and E-2174R. The suffix let­
ters "L" and "R" indicate left and right index 
tab positions. · 

3.02 Forms E-2173L and E-2173R are used for 
street, block, alley or exchange wire dis­

tributions. Under certain conditions, they may 
be used for building distribution. Forms E-2174L 
and E-217 4R are used only for building distribu­
tion. 

3.03 E-2173L and E-2173R forms are printed 
on green colored card stock and E-217 4L 

and E-2174R forms on salmon colored card 
stock. 

3.04 Detailed entries to be made on the cards 
are outlined in the related sections. 

3.05 These forms are filed in either a visible 
cabinet with 7 or 13 sliding card trays or 

in a two-card column book. The forms are sup­
plied with permanent metal hinges. The cards, 
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SECTION 680-100-010 

two on each hanger, lie flat in the tray or book, 
the first card overlapping the next card and so 

on, leaving the index portion of each card visible. 

3.06 The filing sequence of the cards is de-
scribed in Section 680-000-100. 

4. MAINTENANCE OF RECORD 

4.01 As previously stated, this is a basic as-
signment center record. Any mistake 

found shall be checked and corrected without 
delay. See Section 680-100-015 which outlines the 
action to be taken when the record does not 
agree with the facts. 

Plant Rearrangements 

4.02 Plant rearrangements shall be entered on 
the record immediately upon completion 

of the work so that current service orders, line 
and station transfer orders, etc, may be assigned 
correctly. 

4.03 The posting of plant rearrangements 
shall be made on all related assignment 

records by checking the street reference in the 
OTHER INFORMATION column. In addition, 
if furnished, check the street layout on the plant 
engineer's sketch with related assignment rec­
ord cards. See Section 680-300-010. 

Protection of Index 'tabs 

4.04 Protect the index portion of the cards 
with two applications of Bell System Rec­

ord Lacquer. See Section 680-201-010 for order­
ing information and directions for use. 
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5. ORDERING OF FORMS, TRAY CABINETS AND 

BOOKS 

Forms 

5.01 Forms are packaged as follows: 

Forms E-2173L- 25 forms per package unit. 

Forms E-2173R- 25 forms per package unit. 

Forms E-2174L-10 forms per package unit. 

Forms E-217 4R- 10 forms per package unit. 

Forms E-4057 are in pads of 50 forms in units 
of 5 pads per package unit. 

Order in multiples of forms per package unit 

as follows: 

(Quantity) Form E- (No.) 

Tray Cabinets and Books 

5.02 Ordering details for the tray cabinets and 
two-card column books are contained in 

Section 680-000-100. 

6. ILLUSTRATIVE FIGURES 

6.01 Figures used in Sections 680-100-011, -012, 
and -013 are based on a schematic street 

plan of a non-existent town (Fig. 4). The plan 
has been prepared solely to show varying types 
of plant distribution, wiring limit ranges, etc. 
Only the more common types of plant layouts 
have been shown. Apply the same general prin­
ciples in making up records for the more un­

usual plant layouts. 

6.02 A section number has been shown on the 
street plan to help in locating the plant 

layout discussed in a particular section. 
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ISS 3, SECTION 680-100-010 

r---1 r-r 

u C. 0. AREA EXCH. OR MUN!C. u 
CABLE{& lEAD) LOCATION OF ROUTE 

EVEN ODD 
NO. PAIR TERMINAL OR POLE OR TZ RZ OTHER INFORMATION 

BLOCK 

; 

..... STREET FROM TO FROM TO 

I I I I I ./ 

Fig. lA- Front Side of Forms E-2173 

I I I I I ....... 

/ lsTR£ET IF RON ho I noM jTo I 
COMMON ENTRIES 

(ENTER COMMON ENTRY NUMBER IN OTHER INFORMATION COL ·INCLUDE ADDITIONAL DATA AS APPROPRIATE) 
(11 UG. SERV. EXTENDS TO( ENTER HOUSE OR BLDG. NO.l (4)SPECIAL STA. EQPT. (ENTER RECEIVER. RINGERS, ETC.) (7)SURVEY REQ'D. (lOISEE SKETCH 
(2)--·(TZ)AT·· P. B. X.(ENTER TZ & SUB"S NAME) (5) ADD"L. DROP WIRE REQ'D. (ENTER RANGE OF HSE. NO"S.l(8) R. R. CROSSING (11) 

(3)ACCESS TOTER. AT(ENTER HOUSE OR BlDG. NO.) (6)BUILT-IN.WIRING FACILITIES(ENTER HOUSE NO.) (9) HIGH TENSION (12) 

CABLE(& LEAD) LOCATION OF i ROUTE 
RZ OTHER INFORMATION EVEN ODD OR TZ 

NO. PAIR TERMINAL OR POLE BLOCK 

C. 0. AREA EXCH. OR MUNIC. 

B.S.P. MZ4-1Z PRINTED IN U.S.A £2173 R (5·53) 

Fig. 1 8- Reverse Side of Forms E-2173 
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r-l r-1 u COMMON ENTRIES (C.E.) LJ {13} EXCEPTION TO BLDG. TZ (ENTER C. E. NO. AND APPROPRIATE TZ IN C.E. COLUMN} 
{14) EXCEPTION TO BLDG. RZ(ENTER C.E. NO. AND FLOOR SUFFIX IN C. E. COLUMN) 

( 
C. 0. AREA EXCH. OR MUNIC. ROUTE OR SLK. BLDG. TZ BLDG. RZ 

FLOOR APARTMENT. ROOM OR FLOOR NUMBERS C. E. 
CABLE NUMBER AND 

FIRM NAME OR OTHER LOCATION INFORMATION NO. PAIR LOCATION OF TERMINAL 

( 

BLDG. ADDRESS. FLOORS, RMS .• 
APTS., ETC:. 

I STREET (OR BLDG.) FROM ITO 

'-.l I v 
Fig. 2A- Front Side of Forms E-2174 

l I 
lsTREET (OR. BLOG.) FROM TO 

BLDG. AODR£55. FLOORS, RNS., 
APTS .. ETC. 

FLOOR APARTMENT. ROOM OR FLOOR NUMBERS C. E. CABLE NUMBER AND 
FIRM NAME OR OTHER LOCATION INFORMATION NO. PAIR LOCATION OF TERMINAL 

B.S.P. MU·:U PRIMT£0 IN U.S.A. !217-t L ts-nJ 
COMMON ENTRIES (C.E.) 

LD--· 
(13) EXCEPTION TO BLDG. TZ (ENTER C. E. NO. AND APPROPRIATE TZ IN C.E. COLUMN) 

0-(14) EXCEPTION TO BLDG. RZ(ENTER C. E. NO. AND FLOOR SUFFIX IN C. E. COLUMN) 

Fig. 28- Reverse Side of Forms E-2174 
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as P.M z•zz ~NT£0 IHU SIt t-4051 
1~-531 

TERMJNAL ASSJGNMENT RECORD- WORK SHEET 

STREET BLDG. NAME 

C.O. AREA EXCH. OR MUNIC. 

COMMON ENTRiES FOR FORMS £2173L & EZ1"7'3fl: COMMON ENTRlES (C.E.) FOR FORMS E:2.174L &. E2174R 

(ENTER COMMON £NTRY NUMBER IN "OTHER INFORMATION~ COL• INCLUDE ADtll'TtQNAL DATA AS APPROPRIATE) Hll Ex-CEPT.JON T-O· Bt.DG.. flZ. "(ENTER C.E. NO. AND APPROPRCM£ TZ IN C.E. COLUMN) 

(1) U.G. SERV. EXTENDS TO tENTER HOUSE OR BLDG. NO) {5) ADD'l DROP WIRE R£Q'0-(£NUR RANGE OF' HSE. NO:Sl (9) HIGM· TENSIQtt (14} EXCE-PriQN. TQ: at.IJG. R2i (£NTER C.E. NO. Al'tO A.OOR SUFFIX IN C.E. COL.UMN) 

Ul---ml AT-··P.B.X. {ENTER TZ CODE 6 SUB'S, NAME). (6) BUILT-IN WIRJKG FA.CiUTtE:S tutT£R HOUSE NO.> no• SE£ SK<:ETCH 

{3) ACCESS TO T£R AT {ENTER HOUSE OR BLDG.. NO.) (7), SUWfEY 8£0:"0. on 
{4) SPECIAL STA. EQP'T (ENTER RECEIVER. RINGERS. ETCJ f8) it. R. CROSSING (12) 

II I I I I IV I I I. I ]'\ 
STREET (OR BLDG.) FROM TO FROM TO f S1'II££T (OR BU>G.i FROM TO I'"""" 'T-0 

HOUSE. fLOOR. ROOM NO. CABLE (& LEAD) lOCA TlON OF TERMINAL OR POLE ROUTE I Ol'H£R INFORMATION OR 

*EVEN ODD NO PAIR NUMBER AND lOCATiON OF TERMl.NAi. Oit T2 R2 f:.E I A.PAATMatt. ROOM. OR FLOOR NUMBERS. 
BLOCK FIRM NAME OR OTH£R LOCATION· iN.FORMkTIQN 

I 

I 

I 

I 

I 

' 
I 

I 

: 
I 

I 

I 

I 

I . -~ 
I 

: 
I (!}.. 
I - .............. 

( 3) I {2).. 
l2J T I --... 

(I} 7 I I (3).. 

T I l I ......... 
STREET (OR BLDG.) JFROM jTO FROM TO II A STREET (OR BlDG.) JFROM JTO JFROM JTo I 

•"- I I I I I II .// "- I I I I 1/ 
**END OF REVERSE SIDE 10~ PREPARED BY DATE 

*SEPARATE FORMS MAY BE PREPARED FOR 
*** BOTH SIDES OF E Zl74 

THE EVEN AND ODD SIDES OF A STREET. 
****END 01' FRONT SIDE 01' Ea173 RECORDS COMPL.ETED BY DATE 

Fig. 3- Facsimile of Form E-4057, Terminal Assignment Record- Work Sheet 

NOTE NO. 

2 

3 

EXPLANATION 

The reverse side of forms E-2173 has 20 lines. 

The Forms E-2174 have 22 lines on each side. 

The front side of Forms E-2173 has 24 lines. 
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Fig. 4- Schematic Street Plan Prepared Solely for This Section and Related 
Sections 
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