
ADDENDUM 680-495-904SW 
Issue B, September, 1975 

SW. Bell Te l. Co. 

EXCEPT ION REPORT 

FORM SW-6311a 

1. GENERAL 

1. 00 1 Th is Addendum supplements Section 
680-495-904SW, Issue A, February, 1969. 

1.002 This Addendum establishes the method 
to be used in reporting losses and 

finds invo l v ing Key Telephone Sets and Design 
Lin e Telephone Sets. 

3 . PREPARATION OF EXC EPTI ON REPORT SW-6311a 

Add the fo ll owing to these subparagraphs: 

3.03 Reason 1' 8(2) 

3 . 03 Reason 2' ( 1 ) 

3 . 03 Reason 3, C(4) 

3.03 Reason 4, 8(4) 

3.03 Reason 5, ( 1 ) 

3.04 Reason 7' ( 1 ) 

3.04 Reason 8, ( 1 ) 

3.04 Reason 9, ( 1 ) 

3.04 Reason 10, ( 1 ) 

Key Telephone Sets and Design Line 
Telephone Sets must be indicated with 

a "K" or "D", as appropriate, immediately 
preceeding the number entry in "Quantity". 
(i.e., K-2 indicates two Key Te l ephone Sets, 
D-1 indicates one Des i gn Line Set, etc.) 
See Exh i bit 25. 

NOTE: Losses i nvol vi ng both " Sta:1dard" sets 
and DLT or Key sets s hould be reported 
on separate Forms SW- 631 1a. For 
examp l e, i f two black 500 type sets 
and one Design Line set are discovered 
missing on a removal attempt, two 
SW-6311a's must be prepared, one to 
report the two "Standard" sets and 
one to report the DLT. 

5. PROCESSING OF EXCEPTION REPOR TS 

The fo ll owing change applies to Pa rt 5 
of the Section: 

5.02 Th e test center s uper vi sor is respon-
sible for the forward ing of the 

original copy of the Except ion Report 
(SW-6311a) to th e Accounting Department on 
reports which are not reconci l ed by test 
center investigation. Th e original copy of 
the Excep tion Report must be forwarded to 
reach the Accountin g Departmen t no later 
than the second work day fo ll owing the end 

of the month s hown in the date block space 
provided on the SW-6311a. Thi s i s necessary 
so the Accounting Department can in c lud e 
this activity in Company monthly reports. 
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ADDE NDUM 680- 495- 904SW 

Paqe 2 
2 Pa ges 

EXHIBIT 25 

680-49 5-9 0 4- SW 

SERIAL" _ EPHONE SET "LOST AND FOUND" REPO I R~~~J~ 1•07 o 1 
TELEPH ONE SETIS l " L OS T OR DESTROYED~.~. ~====~='=~~ 

REASON 1 . TELEPHONE SET (Sl ON LEFT - IN RECORD BUT NOT FOUND IN PL ACE WHEN: 

A . RECONNECT I NG OR REMOV I NG NO N W ORKING SET I S l t ~ ---- - - --- A 

B . D I SCONNECTIN G AND R(MO\IING WORK I NG S(T { S ) ~ )C HEC K ONE ) ) ---- - --- - > 8 ,-

ADDR E SS (I NCL . APT . NO . I L UTWARO ~RO NO . J T~::_- Of"M~SING- ~ET J O UAN TI+Y --~i ''~ 

NO TE " FOR REPORT I NG U N DER REAS ON I A BOVE, A..l...b OUTWARD TEL EPHONE SET ( S ~ ARE 

CONS IDERED AS BE I N G ON ThE LEFT - I N RE CORD 

REASON 2 . TELEPHONE S ET (S) ON LEFT - IN RECORD- FOU ND WORKING 

ON OUT ( 2 } ADDRES S ( INCL . AP T . NO . I ! OUT WAR D ORO NO I T EL NO OF SET F OU N D WK G I'OUA'.'T i l" 

ORD_ER ::>~-

RE ASON 3 . T ELEPH ONE SET(S ) DESTROYED BY FIRE , F LOOD OR OTHER CASUALTY 

AND NOT RECOVERED 13.!.__ 

I

TEL . NO . ""A" -.l 
OUT ORO . NO " ... .. OR "C " I 

A WORK ING TELEPHONE 5( T ( S I REPLACED ) ( -~A 

W ORKING T EL EPHONE SET(S l NOT REPLACED f ((H[( K ON[ I·t - I 8 -

LEFT -I N TELEPHO NE SET ( S l NOT RE P L A CED - > C_, _ -

r>j' RES IO E ·~ C"l ------ >f,----
REPORfQUAN TITY I - ~ :~:· • · -A DDRESS (J NCL APT NO I 
B Y T Y P E OF >t-B u S : NE.Ss- ------ > I 
SERVICE --------s...~COIN --------> •\ -_-

RE ASON 4 WORKING ( IN SERVICE ) TELEPHONE SET(S ) STOLEN ~- ~ 4_L 
TEL . NO IF "A '-OR O NO . IF'"B " A lEl SET ( S ) REP L ACED ~ ICHEC KON£ 1 ) - --::>-t- ~--< 
- - --·--· ----- T EL SET(S ) N OT REP LA CED~ ( -- - >1 8-.+--.;. 

ADDRE SS I : N: - .. t.P~ ... I ~ ~ ----s--

.. ------------""""'""""'"""';.::~~:..;.:~.:2'7. _______ --·---O_tJ A t'o T I T Y- - > -" 
· ·or-u:: .'-: u~::~. 

680· 49 5· 9 0 4-S W 

Indicat es two Des i gn Line Te l ep hon e 
Sets l ost . 

TELEPHONE SET 
" LOS T AND FOUND" REPORT 

T ELEPH ONE SETIS l "LOST OR DESTROYE D" 

5"' 1'1llla 
~;. v. 6 - 7 0 

REASON 1 TELEPH ONE SET!S l. ON LEFT- IN RE::::ORO BUT NOT FOOND IN PLA CE WHE~~- I ll 

--->A ' 
A RECO,..N(CT i t. G OR ~E·A OVl r. G NO N W OPK I NG SET ' S f I_ I (H((I( 0 "1 £1 ~ 
B O ISCOHN£(Ti h G A"' O REMOVI 'H> WORK . -. G SET Sl \ / ->-e: v 

A 00 RESS II NC L AP T NO ) OUTWA~O ORO 1'< 0 TlL NO ()0 '..1 ' 55 '-.G 5( 1 

- . . 
N OTE I" D R REPORT I NG lJ '-IQ[RI'I ( A. SON 1 ASO <E, ali D u : · ... AR :l ~(L(P•·O NE Sf ' ~ :O 'fl 

CO NSIDERE D A S 6£ 1N :> ON TH[ L[ Fl•_c"-'-''"'--"0-'Eo-'C.'-0"-'RO'---------

qEASCN 2. TELEPHONE SET(S ) ON LEFT-IN RECORD- FOU ND WORKING 

AOORESS (I NC L APT NO I o•. OJ l l
our wr. ~o OR O N O 111:. 1 '-lO Of Sfl FO U NO w• r; 1:) ,\' ,~ -. 

12 1 

______________ ___L___ ____ ___l._ ________ __L OODI:.~ ::>~-.;= 

q[ASCN 3 . TELEPHONE SET(S ) DE STROYED BY FI~ E . F L OOD OR OTHER CAS UALTY 

AND NOT RECOVERED 

'Cj 
:. W OR K I NG T l L EP H O~E SET I S I IO'U' L A CfO I I ~>-, A. 

woRK I NG Tf LE P .. o Nl sr:T ls' r-. o1 fHP L :. clo I c.;£c K 0 Nn I >t__B_._ _ 

C LEI"T ·I N T£ L [ P ..;QN[ SET I S I NOT REPL A CED ->: C_ 

~£PORT QU AN TI T Y 
6'1' TYPE OF 
SE!h'I CE ------

' I 
r~ >~ lS 'D f '•< t - - - - >~ •. ; 
t- >, e s ·. rss --- -- - > 1 r 

-:_>!.co i N -- >: 1 

. ( 4 ) 

WORK I NG (I N SERVICE. ) TEL EPHON E SET!S ) STOLE N 

, __ ....,._""-..::......,:_· .:,- :o ':,:o;_:N::;o..:,:"_·~··~· -· ------::.' ..:T~E~L~sE~T~I s~l~R=EP L :.. CED I C. ·•fc · o· .£ 1 ) - - - ..:>J~ d. ·­scTISI NOT eEPLAC EO ( /- - - >~ 8 ,_ 
~ /"' 

0U ANT I T¥--_?~-

** Ind i ca t es two Key Te l ephone Sets l ost . 


