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BELL SYSTEM PRACTICES 
Plont Soriu 

SECTION n0-130-301 
luuo 2, Auguot, 1952 

AT&TCo Standard 

SWEEPING, GENERAL 

l. GEIItRA~ 

1.01 This section describes the procedure ror 
sweeping wt th tloor brushes to remove 

loose dirt and litter accumulat ed on tloors, 
stairways, sidewalks, areaways, etc. Smooth 
tloors in buildings are swept by the dustless 
sweeptngcaethods described in Bell System Prac­
~1cos Sec~1ons 770-130-302 and 770-130-303. 

1.02 This section ts reissued and aenerally re-
vised to include stol rway sweeping. to 

spec1ty the Pal•yra tloor brush to replace the 
corn floor broom o.nd to l1mlt the use ot dry sweep­
ing methods to certain spoctttc areas . 

1.03 Swooping as covered i n this section ts di­
vided into tour class1t1cat1on:s : 

Ia) L1$ht sweeping - tor removal or the usual 
loose dirt andllttor from sidewal ks, boi ler 

rooms and ooble vaults . 

(b) Heovy swooping - tor removal ot dirt and 
debris ot o heov1or nature that eccumulote 

in gorego!l. outside aroes suc:h 85 driveways and 
areaways and some storage areas . 

(c) Stai rway sweeping - tor removal or loose 
dust and dirt from s tairways . 

(d) • Pickup• sweeping - tor removal or light. 
rando= litter rroa pub!ic or other places. 

It is not intended that pickup sweeping be sub­
stituted tor rtsulor over-ell sweepl.ng but lt 
uy bt \IStd as a prtlhalnary to or in the course 
or dustless sweeptna. 

the (a ) . (b) and (c) classi t icauons are usually 
pertor=od on scheduled routines . 

1.04 fho proper brush should be selected tor t.he 
sweepln8 Job to be done. A hair tloor bMlsh 

having nu=erous t ine fibres effectively removes 
title dirt. For heavy s weepln&. the Palcyra tloor 
brush ls u5ed. ThiS bn~sh has inner rows or 
Palmyra. which is sutticiently Stitt t o cove heavy 
debris. surrounded by out er rows ot tampico, a 
finer tibrt which re•ovea tho t lner dust and dirt. 
The Pal11yra brush r-eplaCitS t he corn broom . Cum, 

tar or other adhesive substances that aay bt en­
countered ere re:oved with a putty knlte. 

1.05 When sweeping. it is important to avoid 
raising d.ust which is unsanitary and re­

sults in an unsatistaetory job. Dust set tles 
back to the tloor and on any tlat surtace in 
tho area. Use ot the proper tool and care in 
t t s manipulation rather than the use or sweep­
ing cocpounds will best achieve the desired 
results; however, damp sawdust =ay be used it 
necessary on coarse concrete tloors. Concre to 
floors which shod dus~ should be ~rea~od w1~h 
concrete tloor hardener as described in Bell 
Sys~em Prac~!ces Sec~ion 770-265-301, Harden­
ing and Dust-Proofing Concreto Floors . 

2. rooLs 

Hai r floor bruSh - 16• or lO•. 

Palmyra tloor bru~b- 18•. 24• or :so• . 

Lobby br u.sh and lobby dustpan. 

Dustpan. 

Count er dust brush. 

Puuy ltnito . 

14 q~ . pall. 

3. LICHT SWEEPING - PROCEDURE 

3.01 Light s• eepln.g is pertoraed in boller rooaas , 
cable vaults. on sidewalks, s tairweys or 

areas having concrete or asphalt :;;urtaces not 
eda9table to dustless s• oepina . 

3 .02 tbe hair tloor brush ls uso4 tor light 
s• eeping . Cholce ot the 1&• or the 30• brush 

wlll depend upon the area to be cleaned and the 
obstructions enc:ountered. the 16• brush is best 
suited tor the more congested ar,eas whereo:a \.he 
:so• brush is =ore errecuve ror large, unobStructed 
sp.a.ces . 

3.03 The handle ot the brush is e4Justod to '"' 
proper ang le . The proper Mgle is such 

that t he bristles sot nearly tlat on tho floor 
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with the forward bristles slightly ott the floor, 
when the handle is adjust ed to a convenient height 
tor the person doing the sweeping . The floor is 
swept by using moderately long rhythmic sweeping 
strokes (2-1/2' to 3' ) . Push strokes ere used 
tor the most part but pull strokes will be rou.nd 
necessary to reoove dirt from corners and some 
other spaces. At the end of each stroke , the brush 
should remain ln contact with tho floor. It is 
then lltted a few inches as it is pulled back for 
the next stroke. Lifting the brush from the floor 
before completing the stroke will scatter the dirt 
and raise dust . Soz:o downward pressure should be 
exerted to augment t he weight of the brush for 
ettecuve removal ot more tenacious dirt. 

3.04 To obtaJn maxim~ effectiveness from each 
stroke, limit the overl ap to not more than 

two or three inches both at the edges and in the 
stroke directions. 

3.05 Sweeping should orGinarily begin at the 
point most distant trom the exits to t he 

room or area to be cleaned and continued ln pathS 
or aisles toward the exits . To save steps in opon 
are-as, forward progress is limited usuolly to one 
stroke length while moving sideways across the 
area in each direction. In di recting the p.nth of 
sweeping avoid having the same dirt pass twice 
over the same area. A counter dust brush is used 
tor sweeping in corners and in other spaces in­
accessible with the tloor brush . 

~.06 When an amount ot dirt sutticient to till a 
dustpan about one halt tull is accumuleted 

it is picked up. this avoids the extra strokes 
required to move the accumulations along. The 
counter dust brush may be used tor sweeping the 
dirt accumulations into the dustpan . 

3.07 Pieces of paper, string, thread, hair and 
other objects which the brush passes over 

without movlng should be picked up and placed in 
a convenient wastebasket or dustpan to avoid the 
extra sweep strokes needed to move this kind of 
clirt. 

4. HEAVY SWEEPING - PROCEDURE 

4.01 Heavy sweeping is intended for the removal 
ot coarse debris and heavy dirt accumula­

tions tound 1n warehouses, garages and exterior 
areas such ns driveways and ramps. 

4.02 The Pal.csyra floor brush is used tor heavy 
sweeping. While choice ot the 18•. 24• or 

30• brush depends upon t ho size or the area to be 
done and the obstructions that will be encoun­
tered, the larger si::es are preferred where adapt­
able . 

Pogo 2 

4. 03 The same procedures are used as tor light 
sweeping except where the surface is rather 

rough the Strokes (2-l/2' to 3' forward ~ovement ) 

are composed of two or three short forward strokes 
each overlapping the ot her two or three inch's to 
avoid leaving tine dlr·t behind . Pressure is re­
quired to press tho brush fibres sutticiontly )Jard 
against the surtaoe being cleaned to remove heavy 
or t enacious dirt . 

4.0 4 Stroke l ength should bo adjusted to avoid 
raising dust and throwing dirt. Flat pieces 

ot metal or other obJects which can not be pushed 
tot"'l'ard with the brush should be picked up and 
placed in a convenient receptacle. 

5 . STAIRWAY SWEEPING - PROCEDURE 

5 . 01 Stairs and landings are swept with the 16• 
hal r tloor brush and dirt accumulations are 

collected in a dustpan and deposited in a 14 qt . 
pail or other suitable receptacle . SWeeping is 
started on the top landing and continued down the 
stairway with the dirt being swept. into the dust­
pan at landings and intermediate landings . Trans­
fer t o the dustpan should be more otten it accUIIlu­
lat ion iS heavy or it dust 13 being raised. Care 
$hould be taken to prevent sweepings from going 
ott the ends ot treads in stairs having open 
balustrades . Stairways Should be swept at suffi­
cient frequency t o eliminate accumulations of 
discarded ci88;rette &nd cigar stubs, paper, clips. 
&te . , whleh IMY ¢6US6 M6id6ntS. T66lS Sh6Uld b6 
placed in tho corner ot the landings in a sato 
position and not on the stairs . Spociol care 
is taken to avoid being s t ruck by an opening door. 

6 . PICKUP SWEEPING - PROCEDURE 

6.01 Tidying up of lobbies , business ottices or 
other public spaces between routine over­

all s"•eepings is done with a lobby brush and lobby 
dus tpan. T'h e dir t iS swept into the lobby dustpan 
with one or two strokes and iS not swept along the 
tloor as in regular sweeping. ThiS procedure is 
pertoMDed to catch the casual litter such as pieces 
ot paper, match and cigarette stubs, otc. It iS 
done as r equired t o maintain a consistently clean 
appe-arnnco . 

7 . CARE OF SWEEPING EQUIPMENT 

7 .01 I t is important that proper care be taken 
or brushes it full work etrectiveness and 

service l ite are to be realized. Clean , well­
maint ained brushes sweep more effectively and with 
less ettort than worn or dirty brushes. The posi­
tion ot the hondlo on tho brush should be reversed 
weekly to prevent. set ting of the hair or fibres in 
one direction which very materially depreciates 
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the quality and ease ot swoeptns. Brushes should 
aever be permitted to rest on the ir s weeping ele­
• onts when not in usc . They should be t a pped 
against the tloor in t he normal swee ping post Uon 
tor removal of accumulations ot dirt rather than to 
strike the brushes against their Sides or ends . 

7.02 Brushes soiled with oily or Sticky sub-
stances should be r emoved rrom the heed­

handle assembly and washed in a solution ot two 
ounces or powdered soap per pail ot wa t er . pre tor­
ably warm . Rlnso well with clean wat er and re­
move surplus water by shaking wi t h the bri~tlos 
downward . Reassemble i n head-handle assembly and 

ISS 2, SECTION 770-130-301 

allow to remain hanging tor e tew hours with tho 
brush element toeing downward. Comb out any mat­
ting or tangling with a piece ot pointed wood 
about the Siz e Of & pencil. 

7.03 Palmyra brushes should be wet with wate r 
once or twice a month t o maint ain pliability 

and to prevent the fibres from becoming brittle 
and breaking ott . 

7.04 Por economy. order r etl ll s we eping elements 
only tor the floor brushos unless the b ead 

and handle assembly is damaged beyond further use • 
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