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3. ORDERING INFORMA liON 

3.01 Procedure: When new sections are 
published, ordinarily one copy is sent to 

each Operating Telephone Company and arrangements 
are made with the Indiana Publication Center to 
stock and distribute copies to the customer's standing 
order. Additional copies of these sections may be 
obtained by submitting a "one-time" order on Form 
SD.1-80.80 to the Indiana Publication Center. 

3.02 As new sections become available, the dates 
of publication will be listed in the "Date" 

column of the listing of sections in Part 2 of . this 
Table of Contents. New sections will be distributed 
as described in 3.01. 

3.03 Ordering Information: Orders should 
be placed on a "standing order" (automatic 

distribution) requisition using Form SD.1-80.80 and 
mailed to: 

(a) Address: 

Western Electric Company, Inc. 
Indiana Publication Center 
P. 0. Box 26205 
Indianapolis, Indiana 46226 



TABLE OF CONTENTS, April 1977 

(b) Wording: 

"Initial and standing order-to remain in 
effect until further notice (quantity). Dial 
Facilities Management Practices (all sections)." 
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(c) Exception: 

Much of the material in Division D, Section 
7 is not distributed as individual practices 
but in packages of several practices together. 
GL 76-10-205 lists these packages and their 
Select Codes. Orders placed on' IPC for 
this material should include the Select Code 
and the package name, as listed in the GL. 
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