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1. GENERAL 

1. 01 The purpose and scope of this Section of the tree trimming 
practices is to outline the procedure to be followed in securing 

permission and in trimming trees on streets and alleys in the City 
of Los Angeles. 

1. 02 Tree trimming on Los Angeles City streets is to be performed -
by the Department of Public Works, Bureau of Street Main­

tenance, Street Tree Division, City of Los Angeles. 

1. 03 If there is any question regarding the type of facility or per­
manency of the plant the proposed trimming should be re­

viewed with the District Plant Engineer. 

1. 04 In general the plant service forces or the construction and 
plant engineering forces shall be responsible for the handling 

of the requests, the maintenance costs, and the final inspections 
for all tree trimming work initiated in their respective departments 
as outlined in succeeding paragraphs.· 

2. REQUESTS FOR TREE TRIMMING WORK 

2. 01 All applications for trimming trees on Los Angeles City -
streets shall be made on the Street Tree Division Standard 

Form (1280B) which lhe:y will furnish upon request by calling Depart­
ment of Public Works, Bureau of Street Maintenance, Street Tree 
Division, Room 552, City Hall. These forms, 1280B, which are -
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bound in books are numbered and come in quadruplicate; original -
copy (yellow), duplicate copy {yellow), triplicate copy (white) and 
quadruplicate copy (pink). 

2. 02 When the tree trimming is associated with plant extensions on 
work orders or with cable maintenance work, the application 

form 1280B may be prepared by the Coostruction Foreman in quad­
ruplicate and sent to the Cootrol. Desk SUpervisor in the correspond­
ing construction division. 

Note: In most cases, the Construction Foremen send in 
Form P-3028 to the Control Desk Supervisor showing the 
trimming required; they, in turn, make up the application 
form 1280B; and where so authorized, this practice may be 
continued. 

2. 03 When the tree trimming is initiated by the plant service groop 
to avoid service interruptions the application form 1280B shall 

be prepared in triplicate under the SUpervising Foreman's direction 
and the original and duplicate sent to the District Plant Manager. 

2. 04 The information shown on Form 1280B shall include the -
following: 

(a) Date form is prepared. 

(b) Number and kind of trees~ be trimmed. 

(c) Location of trees. 

(d) Amount and type of trimming to clear telephone plant; i.e., 
tunnel through 2 eucalyptus trees to clear telephone aerial 

cable and strand 2 feet. 

( e) Original and duplicate cq,y of Forms 1280B shall be approved 
"By" District Constrnction SUperintendent or District Plant 

Manager in whose district the request for trze trimming is 
originated. 

Note: Where the form does not provide sufficient space, a 
supplemental list may be attached. 

(f) Include notation to send bill to address of office from which 
form is submitted to the areet Tree Ilvision, i.e. , 1932 South 

Grand, 14709 Van Owen, etc. 

(g) Estimated costs, work order numb!r, accounting geographical 
code and reporting code (show on triplicate and cpadruplicate 

copies only). 
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2. 05 Upon approval of the tree trimming application forms 1280B ~ 
by the District Construction Superintendent or the District 

Plant Manager, the original and duplicate copy shall be sent to: 
Department of Public Works, Bureau of Street Maintenance, Street 
Tree Division, Room 552, City Hall. 

2. 06 Upon completion of the tree trimming work, the Street Tree 
Division will render a bill (Form 207) in duplicate, sending 

it to the location shown on the application form 1280B. 

3. INSPECTION OF COMPLETED TREE TRIMMING WORK 

3. 01 Upon receipt of bill from the Street Tre'! Division in the 
Construction Engineering Department, the duplicate copy of 

the bill (Form 207), the triplicate copy of application (Form 1280B) 
and the original Form P-3028, shall be sent by the District Con­
struction Superintendent to his Inspector. In the case of Plant 
Service requests for tree trimming these copies shall be sent to 
the Supervising Foreman. 

3. 02 The District Construction Superintendent and the Sup&rvising 
Foreman (Plant Service) as appropriate shall each be re­

sponsible for inspecting the completed tree trimming work originated 
in their respective departments to determine if work has been done 
as requested. He shall also make a comparison of the actual amount 
billed with the estimated costs and the work completed. If both the 
work and the costs are satisfactory, he shall return triplicate copy 
of Form 1280B along with Form P-3028 and the bill (Form 207) 
signed by the Inspector or the &ipervising Plant Service Foreman to 
the Control Desk Supervisor or district office (Plant Service). 

3. 03 The original copy of the till shall then be set up by the District 
Construction Superintendent or District Office (Plant Service) 

for payment as is done for "Unpaid Bills." The notation "Recorded 
on Form 1280B" shall be placed on the face of the bill. 

3. 04 A notation shall be made on triplicate and quadruplicate copy 
of Form 1280B to the effect that the bill covering the work has 

been submitted for approval, and the date shall be recorded on each 
Form 1280B covered by the bill. 

3. 05 In event the v.ork as completed does not appear to be satisfac-
tory or the actual costs appear to be excessive, the copies of 

Forms P-3028, 1280B and the bill shall be returned without approval 
to the District Construction &iperintendent or District Plant Manager 
with an explanation of the reason for not approving the work or the 
bill. The District Construction Superintendent or District Plant 
Manager shall arrange difference with the Street Tree Division . 
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