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1. GENERAL 

SCOPE AND ARRANGEMENT 

Division H50. Operation and Mainte- 
nance 

1.01 This s ec t ion  covers t he  scope and ar- 
rangement of the plan under which 

"Bel l  System Prac t i ce s  - BuildingsU a r e  
prepared. 

1.02 Bel l  System Prac t i ce s  - Buildings 
provide information f o r  use i n  loca t -  

ing ,  planning, and cons t ruc t ing  bui ld ings  
f o r  Bel l  System use and f o r  the proper 
onera t ion  and maintenance of these build- 

1.03 These p rac t i ce s  a re  prepared f o r  t h e  
use of engineers  of the Associated 

Companies and t h e i r  a r c h i t e c t s  i n  planning 
the  cons t ruc t ion  of telephone buildings and 
t o  se rve  a s  a  working manual f o r  the fo rces  
on the  job who a r e  d i r e c t l y  respons ib le  f o r  
the operat ion and maintenance work a f t e r  
the bui ld ing  is completed. 

1.04 The plan under which the p r a c t i c e s  
a re  made avai lab le  t o  t he  f i e l d  pro- 

v ides  uniform and d e f i n i t e l y  located infor-  
mation f o r  use throughout the System, and 
the  e f f e c t i v e  app l i ca t ion  of s tandard prac- 
t i c e s  w i l l  a id  ma te r i a l ly  i n  providing sa t -  
i s f a c t o r y  bui ld ings  proper ly  maintained on 
an economical bas i s .  

1.05 With the f l e x i b l e  arrangement employed 
the sec t ions  may be se l ec t ed  and 

bound so a s  b e s t  to meet t he  requirements 
f o r  general  re ference ,  supervisory,  o r  f o r  
s p e c i f i c  maintenance purposes. Only such 
s e c t i o n s  a s  apply f o r  a  p a r t i c u l a r  type of 
work need be issued t o  the fo rces  doing 
t h i s  work. 

2. SCOPE 

2.01 Bel l  System Prac t i ce s  - Buildings 
a r e  divided a t  p re sen t  i n to  f i v e  

major d iv i s ions  and, i f  found necessary, 
o the r  d iv i s ions  w i l l  be added l a t e r .  Each 
d i v i s i o n ,  i n  turn.  i s  f u r t h e r  divided i n t o  
subdiv is ions  f o r  the purpose of gropping 
s e c t i o n s  together  with r e spec t  to t h e i r  
charac ter ,  the types of mechanical p l a n t  
which they cover, o r  o ther  c l a s s i f i c a t i o n s .  

2.02 The t i t l e s  of the f i v e  major d iv i -  
s ions  a r e  shown below and defined i n  

t h e  paragraphs following: 

Division H10. General 

Division H2O. Planning 

Division H30. Cons t ruc t ion  and Me- 
chanical  P lant  

Division H40. F i r e  Pro tec t ion  

Division H10. General 

2.03 This d iv i s ion  covers t he  scope and 
arrangement, plan f o r  i ssu ing ,  in- 

d ices ,  and o ther  items of a  general  nature.  
I t  a l s o  provides f o r  inc luding  instruct!ons 
requi red  Por administer ing the practices 
and the bui ld ing  work genera l ly .  

Division H20. Planning 

2.04 T h i s  d iv i s ion  includes those s e c t i o n s  
which descr ibe  the general  layout  and 

arrangement of cen t r a l  o f f i c e s  and o t h e r  
telephone buildings.  These sec t ions  a r e  
issued by the American Telephone and Tele- 
graph Company t o r e p l a c e  s i m i l a r  information 
which has been ava i l ab le  i n  the form of 
c i r c u l a r  l e t t e r s  and notes. Othersec t ions  
i n  t h i s  d iv is ion .  covering, f o r  example. 
c e r t a i n  equipment f o r  opera tors '  qua r t e r s  
a ~ d  business o f f i c e s ,  are prepmed and is- 
sued by the l o c a l  company. 

Division H30. Construction and Mechanical 
Plant 

2.05 This d i v i s i o n  includes sec t ions  which 
g ive informat ionon items of construc- 

t i o n  and recommendations regarding quanti- 
t i e s  and types of mechanical p l a n t  which 
have been found des i r ab le  f o r  telephone 
buildings.  With the  exception of c e r t a i n  
general  sub jec t s  and such s p e c i f i c  items a s  
l i g h t i n g  of opera t ing  rooms, e t c . ,  these  
p rac t i ce s  a re  prepared and issued by the 
l o c a l  company. 

Division H40. F i r e  Pro tec t ion  

2.06 This d iv i s ion  includes sec t ions  cov- 
e r ing  the general p r a c t i c e  t o  fo l low 

i n  designing telephone bui ld ings  f o r  s u i t -  
ab le  f i r e  pro tec t ion ,  together  with the 
equipment f o r  combating f i r e s  when encount- 
ered.  General precautions covering ins t ruc-  
t i ons  to employees and per iodic  inspect ion  
t o  e l iminate  poss ib le  hazards a re  a l s o  in- 
cluded. These p r a c t i c e s  a r e  issued by the 
American Telephone and Telegraph Company 
and replace  the prel iminary Dotes covering 
"Fi re  Preventive and P ro tec t ive  Prac t ices ."  

Division H50. Operation and Maintenance 

2.07 This d iv i s ion  covers t he  d e t a i l e d  
methods and equipment f o r  proper ly  

opera t ing  and maintaining telephone build-  
ings and grounds. These p r a c t i c e s  a re  is- 
sued by the American Telephone and Tele- 
graph Company. 
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SECTION H 1 O . l O 1  

3. INDEXING 

3.01 The indexing arrangement provides f o r  
an a lphabet ica l  index and checking 

lists. 

3.02 The a lphabe t i ca l  index furn ishes  a  
complete record of t he  sec t ions  t h a t  

have been issued p r io r  t o  t he  da t e  of the 
index and i t  is intended f o r  use i n  loca t -  
i n g  de t a i l ed  information. 

3.03 The checking l ists which a r e  arranged 
numerically provide information a s  t o  

t he  sec t ions  c u r r e n t  as of t h e  da t e  of the 
checking list. together  with the l a t e s t  is- 
sue num6ers. T h e  lists a r e  intended t o  be 
used f o r  ve r i fy ing  t h a t  any sec t ion  o r  s e t  
of p r a c t i c e s  is up-to-date. 

4. NUMBERING 

4.01 The numbering scheme provides an in- 
d iv idual  number f o r  each sec t ion .  A 

f i v e - d i g i t  scheme is used which permits  the 
assignment of d i f f e r e n t  s e c t i o n  numbers up 
to 100,000 sec t ions .  Each s e c t i o n  designa- 
t i o n  is composed of t he  l e t t e r  p r e f i x  "H" 
and f i v e  d i g i t s .  The f i r s t  two d i g i t s  are 
separated from the  l a s t  t h ree  by a decimal 
poin t  t o  f a c i l i t a t e  reading  and a l s o  t o  
d iv ide  the subdiv is ion  number, indica ted  by 
the f i r s t  two d i g i t s ,  from the d e t a i l e d  
sec t ion  number. 

4.02 The l e t t e r  p re f ix  "H" has been as- 
signed to a l l  sec t ions  of  Be l l  System 

Prac t i ce s  - Buildings t o  d i s t i n g u i s h  them 
from o the r  s e r i e s  of p r a c t i c e s  and t o  f a c i l -  
i t a t e  ordering and s tocking  arrangements. 
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