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How to Format a drive in Windows 7-10

This guide will show you how to format a drive in Windows 7-10.
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INTRODUCTION

You may have bought a thumb drive or HDD that isn't formatted or just not the right type of format.
This guide will show you how to format the drive to a file system of your choice using Windows 7-10

file explorer.
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How to Format a drive in Windows 7-10

Step 1 — Open File Explorer
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Step 2 — Open the Format Menu

Guide ID: 93380 - Draft: 2018-10-23

@ Open File Explorer.

@ You can do that from either of the
red highlighted spots, or search for
"File Explorer."

100MEDIA [T]
100MSDCE g 92.7 GB free of 223 GB
System Update (H:)
@ Creative Cloud Files e
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@ OneDrive
USB Drive (R:)
[ This PC

Ty 59.3 GE free of 59.3 GB

& System Support (B) Network locations (1)

O Plex Media Server: Hun

controllers
= System Update (P:)
= System Update 2 (02
= Temp Content (D7)
= USB Drive (R)
= User Content (Q:)
=¥ Network

*& Homegroup
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System Update 2 (1)
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Open
Open in new window

Pin to Quick access

Open AutoPlay..

Scan with Windows Defender..

Scan with Glarysoft Malware Hunter
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Share with
Open as Portable Device
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Scan with Malwarebytes
Pin to Start

Format...
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Copy

Create shortcut

Rename

Properties
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I This PC

= System Support (E)

controllers
= System Update (P:)
= System Update 2 (0:)
= Temp Content (D)
= USB Drive (R)
= User Content (Q:)
¥ Network

=& Homegroup

18items 1 item selected

USB Drive (R
gy 503 GB free of 5.2 GB

~ Network locations (1)

FormatUSBDrive ®) B
Capacity:
59.3GB
File system
exFAT (Defauit)
Allocation unit size

Default allocation size

Restore device defaults

Volume label

Format options

[+ Quick Format

Close

e Right-Click on the drive you want to format, and click format

e This is what should pop up.
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Step 3 — Format your drive

USE Drive (R:]

s N 553 G e 3B o if you will be using the drive for
e ekl e Windows, format it as NTFS. If you
e | need a multi-OS drive, exFAT or
:Tm,,mcm: = : FAT32 is recommended. However,
I - keep in mind FAT32 has a 4GB limit
o o s
e e Use default allocation size.

i

If you want to rename your drive put
the new name here.

18items 1 item selected

o Start the format. When It's done, you
can close all the windows, and you

are done.
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